
 

 

 

The committee may add and discuss other items not listed on the agenda. 

IT IS REQUESTED THAT ATTENDEES LIMIT THE USE OF SCENTED PRODUCTS (PERFUME, COLOGNE, HAIR SPRAY, AFTER SHAVE, LOTION, FABRIC 

SOFTENER, ETC.).  FRAGRANCES CAN BE TOXIC SUBSTANCES TO SOME PEOPLE, CAUSING RESPIRATORY OR NEUROLOGICAL DISABLING ALLERGIC 

REACTIONS.  THIS REQUIREMENT IS CONSISTENT WITH THE AMERICAN WITH DISABILITIES ACT FOR A BARRIER-FREE ENVIRONMENT. 

TO REQUEST AN ALTERNATIVE FORMAT OF THE PRINTED AGENDA, CONTACT THE CITY CLERK’S OFFICE AT 360.394.9880. 

PARA SOLICITAR UN FORMATO ALTERNATIVO DE LA AGENDA IMPRESA, COMUNÍQUESE CON LA OFICINA DEL CITY CLERK AL 360.394.9880. 
 

   

Community Services Committee 
This meeting will be held remotely via Zoom.  

Phone: 1 (253) 215-8782 / Meeting ID 894 6165 3190  

Subject Meeting Agenda Date 05/11/2022 

Recorder Pat Hightower Start Time 3:00 PM 

Committee Chair Andrew Phillips End Time 4:00 PM 

Committee Members Britt Livdahl, Gary McVey 

Staff Present Dan Schoonmaker, Lin Wilson 

 

Agenda 

Poulsbo is committed to being a welcoming, diverse, and equitable community where all people can access tools and 

opportunities to improve their quality of life, allowing them to reach their full potential. During its meetings, the 

Poulsbo City Council will use this lens to inclusively view its discussions and actions. 

No. Topic Action/Recommendation/Discussion 

1. Administrative:  

 a. Questions & Concerns of the Committee  

 b. Agenda and Extended Agenda Discussion  

 c. Committee Meeting Minutes: 03-09-2022  

 d. Comments from Citizens  

2. Agenda Items:  

 a. Special Events:  

1. Viking Fest  

2. Viking Tour 

3. Viking Bonfire-Midsommar Fest 

4. Midsommar Fest 
5. Poulsbo Garden Club Sale 

 

 

 b. 2021 Annual Report & 1st Quarter Report  

 c. Special Events Ordinance  

 d. Waterfront Boardwalk - Update  

3. Mayor and Department Head Comments:  

 

 

________________________ 

Reviewed by Mayor Erickson 



 

City of Poulsbo  

 Community Services Committee 

Virtual Meeting 

Subject Meeting Minutes Date March 9, 2022 

Recorder Pat Hightower Start Time 4:02 pm 

Committee Chair Andrew Phillips End Time 4:41 pm 

Committee Members Andrew Phillips, Britt Livdahl, Gary McVey 

Staff Present 
Dan Schoonmaker, Lin Wilson, Parks & Recreation; Mayor Becky Erickson, Kathi 

Foresee, Poulsbo Chamber of Commerce 

Meeting Video: https://vimeo.com/686783845 

No. Topic Action/Recommendation/Discussion 

1.   Questions and Concerns of 

the Committee 

 Discussed  Recommended to Council 

 Further Action Requested:  

None. 

2.   Agenda and Extended 

Agenda Review 

 Discussed  Recommended to Council 

 Further Action Requested:  

None.  

3. Approval of Minutes:  

3/09/22 

 Discussed  Recommended to Council 

 Further Action Requested: 

M/S/A    GM/BL     

4. Staff Introduction-Lin Wilson, 

Special Event Coordinator 

 Discussed  Recommended to Council 

 Further Action Requested: 

Dan introduced Lin, who started with the department four 

weeks ago and has hit the ground running. Lin shared 

some of her background and said that she’s excited to 

join an awesome team and to contribute. Being part of 

the community is a huge passion for her. She’s currently 

working on the social calendar and on Viking Fest.  

5. Special Events:  

Poulsbo Boat Rendezvous 

 Discussed  Recommended to Council 

 Further Action Requested: 

This is an annual event and will be similar to last year. 

They expect 20-25 boats, and about 50 people spread 

throughout the day. The committee had no questions.   

6. Waterfront Boardwalk – 

Update 

 Discussed  Recommended to Council 

 Further Action Requested: 

Dan reported that the waterfront boardwalk has been 

closed down for pressing repairs. Two engineering firms 

with marine environment experience will be interviewed 

tomorrow. He hopes to come forth with a 



 

recommendation on getting the boardwalk repaired and 

reopened as soon as possible. The Mayor would like to 

see it phased, repairing it to make it safe, then a long-

term fix over 50 years. Britt feels it’s non-negotiable to get 

it repaired and open. People are already calling and e-

mailing about the closure. Dan will keep the council 

updated.  

7. Donations: Rotary Morrow 

Sculpture/Rotary/Leadership 

Kitsap Project 

 Discussed  Recommended to Council 

 Further Action Requested: 

Rotary Morrow Sculpture: Dan reported that the sculpture of 

Eli Creekmore had its unveiling. The donation of the statue is 

from the artist, Jeff Owens, technically, and will be on the 

consent items for the council meeting. The statue has been 

temporarily removed as the epoxy didn’t set up right, so he is 

fixing it. There has also been some concern that it might be 

stolen if in the park prior to the park being completed, so he 

will be holding it for now. Discussion was held about security 

cams; they’ve been stolen from other parks. Dan added that 

some people don’t want cameras in public places and that it 

would be a big policy decision. Other safety features could 

include lighting, having activity in the park, cutting back brush 

and being vigilant.  The statue is insured, and Mr. Owens has 

the mold for it. Gary mentioned that the statue of a little girl 

had been stolen from in front of the library recently.  

 

Recommendation to move forward with holding the 

statue until the park is done. 

M/S/A      AP/BL 

 

Rotary Leadership Kitsap Project: A donation has been 

received from Rotary for $6000 to do the safe room project. 

Dan said that there is an expanded plan for what the room can 

be used for, and it will be a Trauma Informed Interview Room. 

It will be for DV victims, child victims, and sexual assault victims 

to have a safe place that is not in a police station. It is meant to 

be a space where they can relax and not feel judged or more 

violated in any way. It will help both the healing process and 

the interview process. He added that there’s a great team at 

Leadership Kitsap and that they are very excited. They are ready 

to come and paint. The check was just received, and the 

donation will be included on the next consent agenda. It's 

hoped the project will be done by the end of April.  

8. Mayor & Dept. Head 

Comments 

Dan has spoken to the mayor about what is being done with 

the building and will come back to them with more 

information. He expressed his appreciation to them for adding 

Lin to the staff and making Kris & Rachel full-time. He added 



 

that Rachel is currently at Playground Inspection Certification 

Testing. The city currently has one person that is certified.  

 

Britt asked if there is more information on sailing. Dan replied 

that the sailing instructor has resigned. A new instructor would 

be needed, and they also haven’t met with the yacht club yet 

about possibly merging the programs. The condition of the 

boats is the biggest concern. The dock will last another season 

and the Opti boats are in great shape. They are working with 

the yacht club and sailing federation about replacing some of 

the other boats, which the high school team uses, and would 

run about $60,000. The safety boats also need about $6,000 

worth of work. It’s possible summer camps might be held, but 

not the sailing team. Britt feels it’s important to fight for the 

program. The Mayor said it points to a systematic problem of 

investing without sustaining it and that she was astounded by 

the equipment at Public Works. She added that we need to put 

reserves together, so we have a source of capital.  

 

The Mayor visited Mr. Prince’s AP Government class, and said 

she felt so optimistic when she left. She added they were smart 

kids and were asking tough questions. Their final question to 

her was if she was hopeful for Poulsbo, which she replied she is 

looking at them; they are the future. Dan also met with the 

class and is working with two groups on the design of the West 

Poulsbo Waterfront Park. 

 

The Mayor reported that she is working on big park projects 

and acquiring other properties and will have a better report 

next time. She is working with the county to take over Snyder 

Field.  

 

Discussion will be held regarding the speed bumps at the 

council meeting tonight. Gary feels as long as people are eating 

in the parking spots, they need to stay.  

9. Adjournment Adjournment called at 4:41. 

M/S/A       GM/BL 

 



- Parade, Vendor Booths, Street Dance



























Business Name Contact Person Mailing Address
UBI #



Business Name Contact Person Mailing Address
UBI #



























53393
53394
53395
53396
53397
53398
53399
53400
53401
53402
53403
53404



53381
53382
53383
53384
53385
53386
53387
53388
53389
53390
53391
53392



53380









2. Contact Information

Applicant/Event Organizer:

Event
Applicant/Organizer/Main 

Contact: 
(must match signature on 

Application)

Name:
Meredith Green
Title:

Rotarian
Organization:

Poulsbo Rotary
Phone: Cell:

Email:

Cit : State: Zip:

Public Contact: 
(will be published on 

Special Events website 
calendar)

Name:
Kevin Campbell
Title:

Rotarian
Organization:

Poulsbo Rotary
Phone:

360-979-3651
Cell:

Email:
kevin.campbell.@peaksfinancial.com
Mailing Address:

City: State: Zip:

On-Site Contact: 
(available at event site on 

event days)

Name:
Meredith Green or Kevin Campbell
Title: Organization:

Phone: Cell:

Email:

Mailing Address:

City: State: Zip:

3. Event Details
Set Up Starts: Take Down Complete:

Start Date: 
5/21/2022

Start Time:
4 PM

End Date: 
5/22/22

End Time:
9 PM

Event Dates 1 Times: Indicate Dates / Times OPEN to 
attendees

Expected Daily Attendance:
Participants Spectators Staff/Volunteer

Day:
Sunday

Date:
5/22/22

Start Time:
8 AM

End Time:
8 PM 200 100 50

Day: Date: Start Time: End Time:

Day: Date: Start Time: End Time:

Additional details: (Attach additional pages as needed for additional days or details) 

Bike ride starts at 9 AM
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7th  Ave Iverson 8th Ave 5/22/22 8:30 am 5/22/22 9 am
Iverson Lincoln Jensen
Jensen Iverson Front

Front St Jensen 4th Ave

9 am 9:30 am5/22/22 5/22/22
5/22/22

5/22/22
9 am 5/22/22

5/22/229 am
9:30 am
9:30 am





3/11/2022 22-112446

3/11/2022 22-112446























Application for Special Event Permi 
City Clerks Department MAR 1 5 2022 

200 NE Moe Street, 3rd Floor - Poulsbo, WA 9837 
(360) 394-9880 ITV OF POULSBO 

Please answer!!! questions completely. Additional pages may be attached. Completing this Application will 
provide City staff with the information necessary to address public safety and compliance with local policies, 
regulations and laws. Submittal of this Application to the City Clerk's Department does not indicate or guarantee 
approval of the Application or the dates requested. Additional information may be requested by City personnel prior 
to submittal for final consideration. All Applications need to be submitted 90 calendar days in advance of event. If 
an application contains no road closures and is submitted within 45 to 90 days prior to event, a $50 expedite fee 
will apply. No applications will be processed for events falling within 45 calendar days of the event. Application will 
not be accepted prior to one year of the event date. 

A meeting with City personnel may also be required prior to event approval. 

1. Event Overview 
Event Name: M1C\sO~h1or- / v'\\?\~?J \?:Dnf\'( e; 
Event J\)ne ,i, 9fJ<7?r Date(s): 
Event Describe event /oc;ation, address, and neighborhoods: 

~n~<~ p1+ Location: Y\f\\J r \-el w ,\\-,ams PG1(\L- -

Event Please give a general overview of event, including purpose: 

Description: \i\'f\Y\~ ~OY1 1h ~0 
Event D Alcohol Sales I Beer Garden (see Section E, additional insurance required) 
Features: a Amplified Sound (see Section 0) 

D Amusement Ride: Inflatable (see Section F, additional insurance required) 
D Amusement Rides with Fee Collected (see Section G, Admission Tax) 

D Animals: Domestic or Farm (see Section N) 

a Booths I Vendors (see Section I, vendor list required) 

D Car Show 
D Cooking Food Service (see Section J, fire extinguisher required) 
D Fireworks I Pyrotechnics (see Section H, additional documentation & insurance 

required) 
D Generator 
19"" Outdoor Fire (see Section M, Burning Permit Required) 
D Parade 

D Run: 1 k I 5k I 1 Ok I Half Marathon I Full Marathon (circle one) 

D Signs (see Section K, additional permits might be required 
D Stage: Height in inches . (see Section K, additional permit might 

apply) 
D Tents I Canopies (see Section K, additional permits might apply if structure is 

greater than 400 square feet) 
a Walk: 1k I 5k I 10k (circle one) 
D Other: (please specify) 

31 Paae 



2. Contact Information 

Event 
Applicant/Organizer/Main 

Contact: 1--_,._...._~~----'--""-+~-+-'"""""'-'~-"--''--'-'..........,...___-1-~..........._""--.~ 

(must match signature on 
Application) 

Public Contact: 
(will be published on 

Special Events website 
calendar) 

Organization: 

Phone: Cell: 

Email: 

Mailing Address: 

City: State: Zip: 

On-Site Contact: 
(available at event site on 

event days) 

3. Event Details 

Title: 

Phone: 

Email: 

Mailing Address: 

City: 

Organization: 

Cell : 

State: Zip: 

Set U Starts: Take Down Com lete: 

Event Dates I Times: Indicate Dates I Times OPEN to Expected Daily Attendance: 
attendees Partici ants S ectators StaffNolunteer 
Day: St§rt Time: End Time: 
' 1-2- "b PW) \O~'«'\ . 0 

Start Time: End Time: 

Day: Date: Start Time: End Time: 

Additional details: (Attach additional pages as needed for additional days or details) 

4 1 Paae 



Service, consumption and/or sale of alcohol, use of fireworks/pyrotechnics, inflatables, 
carnivals, certain animals, among other higher risk or specialty activities, may require 
additional insurance coverage. See Section A - Insurance Requirements. 

Select all that apply. Show all equipment on your attached Site Map and describe in 
detail in supplemental documents. 

D Staging/Scaffolding D Generators 
D Speakers I PA System D Animals 
D Fireworks D Inflatables I Bouncy Toys 
D Portable Restrooms D Handwashing Stations 
D Tents larger than 400 square feet 
D Other Equipment (Describe): 

All Applicants that require temporary power box(s) (known as a Spider Box) and 
cables must obtain an L&I permit per L&I code for temporary power supply. It is also 
the requirement and responsibility of the Applicant to have L&I inspect the temporary 
power supply (Spider Box) and cables prior to the event. Inspection requests may take 
up to 48 hours. Scheduling the inspection with L&I (360) 415-4000 at least 72 hours 
prior to the event is required. 

Have you obtained an L&I permit for temporary power supply? DYES ONO 

Restroom facilities are often limited or not available at special event sites. Event 
Organizers must supply adequate and accessible restroom facilities, including ADA 
compliant portable restrooms and handwashing stations. The recommendation for 

Additional provision of toilets is one for every 100 attendees and minimum of one ADA compliant 

Equipment restroom. For more information see Section Q: Portable Toilets. 

I Set Up: Check all that apply: 
61" Using facilities available (i.e. park/public restrooms) 
D Adding portable toilets to existing facilities. If so, number of portable toilets __ 
D Solely using portable toilets. If so, number of portable toilets 
D Handwashing Stations. If so, how many 

Event Organizers are responsible for managing and removing all Solid Waste 
(Garbage) within the area of the event. Collection station locations must be identified 
on the Site Map. See Section P: Solid Waste Disposal I Recycling. 
Solid Waste: 
B"" Self-haul all waste at conclusion of event 
D Dumpster being rented from City of Poulsbo Public Work Department 
D Other: (please specify plan) 

Amellfiesl Sound 
There is a 1 Opm curfew for all noise within the City limits. Any variance to the noise 
ordinance wilt require approval by the City Council at one of their regular meetings. 
For more information, see Section O: Amplified Sound. 

Will there be amplified sound? DYES !(No 

Indicate dates/times of anv amplified sound below: 
Date: Start Time: End Time: \Of>m 
Date: Start Time: End Time: 

Date: Start Time: End Time: 

'-I P~no 



Tents 
Tents/ Canopies larger than 20'x20' (400 square feet) require additional permits from 
the City of Poulsbo's Planning & Economic Development Department. See Section K: 
Tents/Stage/Signs. 

Will there be tents or canopies under 400 square feet? DYES l!f'"NO 
Will there be tents or canopies over 400 square feet? DYES (91-JO 

SI ans 
Some signs do require a sign permit. For additional regulations, see Section K: 
Tents/Stages/Signs. 

Will there be signs? DYES B'No 
Staaes 
Any stage above 30" from the ground or one that contains stairs, will need approval by 
the City of Poulsbo Building Department. See Section K: Tents/Stages/Signs. 

Will there be a stage? D YES !!'No If yes, height in inches: 

Foosl Sales 
Kitsap Public Health District Temporary Food Permits must be applied for 14 days 
prior to the event by contacting Kitsap Public Health. Additional insurance 
requirements may be required. For additional information on applying for the 
Temporary Food Permit, see Section J: Food Sales/Consumption. 

Does vour event include: How Manv? 
Any food service and/or sales? DYES 1 NO 
Professional caterina? DYES NO 
Food Trucks? DYES NO 
Food booths or food vendors? DYES NO 

Alcoh2I Salis 
The sale, service, and consumption of alcoholic beverages are subject to Washington 
State Liquor and Cannabis Board (WSLCB) regulations, licensing, and requirements. 
Special Occasion and other liquor licensing need to be applied for at least 45 days in 
advance of event date. Additional Insurance will be required. For more information, 
see Section E: Alcohol Sales/Consumption. 

-
Will alcohol be sold or consumed at event? DYES BNO 
Will alcohol service be sponsored by a non- DYES trNO Submit copy 
profit entity? of Special 
Name of non-profit: Occasions 

License 
Will alcohol be provided by an already licensed DYES [YNO Submit Letter 
business establishment as an off-site sale? ofWSLCB 

Aooroval 
WSLCB requires Applicants to submit a site map which shows fencing, entrances, 
exits, dimensions, and maximum capacity. This map will also need to be submitted 
with this Acclication oacket. 
Is WSLCB approval document and Site Map DYES ONO 
attached? 
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Fireworks 
If event includes Fireworks/Pyrotechnics, additional documentation is required. For 
more information on the additional documentation that is required, see Section H: 
Fireworks/Pvrotechnics Disolavs. 
Will event include Fireworks/Pyrotechnics? DYES [!J'NO 
If YES, Additional Documentation Required: 
0 Public Fireworks Display Permit 
0 Copy of General Display Fireworks License 
0 Copy of Pyrotechnic Operator License 
0 Map of the Safety Zone (must include GPS Coordinates) 
a List of quantities and sizes of fireworks being discharged 
0 Fireworks Vendor's Certificate of Liability Insurance and Add' I Insured 
Endorsement 
Does the Fireworks Display Company have a current City of DYES ONO 
Poulsbo Business License? 
If no, a Temoorarv Business License must be aoolied for. 

Amusement Rides / Inflatables I Carnivals 
If event will contain an amusement ride, additional documentation is required. For 
additional information see Section F: Amusement Rides/Inflatable/Carnivals. ,, 
Will event contain Amusement Rides, Inflatables, or a DYES ~NO 
Carnival? 
If YES, Additional Documentation Required: 
0 Department of Labor and Industries Inflatable/Amusement Ride Inspection Report 
for rides being used (see Section F for guidelines of list requirements) 
0 A copy of the Department of Labor and Industries Electrical Inspection Permit 
Request 
0 Amusement Vendor's Certificate of Liability Insurance and Additional Insured 
Endorsement 
Admission Taxes are required to be collected on any person operating a carnival 
with amusement rides in which a fee is collected for admission. The Sponsoring 
Organization is required to have a City of Poulsbo Business License as well. For 
More information see Section G: Admission Tax. 

Will a fee be collected to use anv amusement rides? DYES ONO 
If YES, please contact the Finance Department for the Admission Tax Filing 
Form. 
Has a Citv of Poulsbo Business License been obtained? DYES ONO 
If NO, please contact the City Clerks Department to obtain a city business 
license. 

Use of Non.Citv Owned ProDertv 
Will property not owned or managed by the City of Poulsbo DYES ~NO 
be used for event? 

If YES, the owner/manager of the subject property must complete Non-City Owned 
Property Use Form. See Section U: Non-City Owned Property Use. 

Towing 
If event requires vehicles to be towed, Organization must accept responsibility and 
indemnify the City of Poulsbo and other authorizing property owner(s) by agreeing to 
pay any tow/storage charges or damage claims., if a court rules in favor of the 
registered owner and orders payment of such charges or damage claims. 

Name of person responsible for renderina oavment of tow/storaae charaes: 

I I 
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4. Parks 
Events held in a City of Poulsbo Park require completion of the Municipal Park Use Application. 
Additional fees apply. A Site Map is required to be submitted, see Section C: Street Closure/Site 
Map/Route Map. For regulations, see Section D: Municipal Park Use. 

Will event be fully or partially held in a City of Poulsbo Park? ~YES ONO 
If YES, Name of Park: 

I ffi\) '{ \~\ \N ·,}\Ql \(y) s (:t\X '{ I 
Was a park reservation was made prior to submittal of Special Event Application? DYES ~NO 
(Please attached a copy of the Municipal Park Use Application) 

6. Street Use and Police Services 
Any arrangements for street closures, barricades, traffic control or public safety will be made directly 
with the Police/Public Works departments who will contact Applicant after the Application has been 
submitted. The City reserves the right to charge any Applicant/Organization of a special event direct 
costs incurred by the City as the result of the event. 

Events that include blockage or closure of any sidewalk, traffic lane, parking, street, or affect any right of 
way, are required to provide detailed maps. For map types and requirements, see Section C: Street 
Closure/Site/Route Maps. 

Any street closure must allow for an unobstructed emergency lane (fire lane) of at least 20 feet in width. 

Special Event activity may require Poulsbo Police Officers for public safety and or/or traffic control. 
Police officer staffing, locations, and times are determined by the Poulsbo Police Department based on 
the time, place, and manner of the event. If you select yes to any questions requesting police 
safety/security, the Poulsbo Police Department will contact you to make arrangements for off-duty 
officers. A separate fee will be billed to the Applicant/Organizer for off-duty officer services. If more than 
3 officers are needed at an event, a sergeant will also be required. (Police services are billed at a 
minimum of 3 hours). 

Does event require any sidewalk, traffic lane or street closures? I DYES r:fNO 
(If ves, Street Closure Map required to be submitted) 
Closure Area: 

0 Entire Street 0 Parking Lane only D Partial Street 0 Sidewalk only 

Street Closure Details: 

Street Use 
Street Between And Start Date Start End Date End 
Name (cross (cross Time Time 

street) street) 
Example: 
Front Street Fiord Dr Sunset St 0110112019 9am 0110112019 6om 

" 

Additional details: (such as alternative parking arrangements) 



• 

I 

I 

Will event provide a shuttle service? DYES qNo 

If YES1 name of shuttle !:!rovider: 

I I / 
Will a State Highway be used for any portion of your event? DYES 'EJNO 
If YES, Applicant must submit a Letter of Agreement from WSDOT. 
For the application and information on this process, See Section T: 
Washington State Highway Usage. 

/ 
Are Police Officers required for traffic control for any portion of DYES El NO 
event? 

List dates/times Police Officers are needed for traffic control: 

Traffic Date Start Time End Time # of Officers Purpose 

Control Example: Traffic control at Front 
0110112019 9:00 am 6:00om 2 Street and Jensen Wav 

Additional details regarding traffic control need: (Attach additional sheets as necessary) 

Are Police Officers required for safety/security for any portion of DYES [!J"NO 
event? 

Does any portion of event take place on or in a body of water? DYES ErNO 

List dates/times Police Officers are needed for safetv/securitv: 
Date Start Time End Time # of Officers Purpose 
Example: Provide security at 

Safety & 
0110112019 9:00am 6:00om 2 carnival entrance 

Security 

Describe safety and security needs that require Police Officers: 

Is Applicant/Organization hiring professional security personnel DYES ONO 
and/or assigning volunteers to security rolls? 
If YES, how many? 
If YES, describe roll: 

6. Insurance Re uirements 
The City of Poulsbo does not maintain insurance that will respond to claims against the Applicant arising 
out of the use of facilities by the Applicant, its members, vendors or those attending the event. The 
Applicant must provide a certificate of liability insurance prior to the event in the minimum amount of 
$1,000,000 per occurrence, $2,000,000 general aggregate, and $1,000,000 Products-Completed 
Operations, naming the City of Poulsbo as an Additional Insured using an additional insured 
endorsement at least as broad as ISO form CG 20 12 or CG 20 26. 

Higher risk activities (such as beer gardens, carnivals/amusement rides/inflatables, fireworks, large 
atherin s events on/over water etc. ma re uire additional amounts and/or es of i urance. 

Are the Certificate of Insurance and additional insured endorsement, that meet the YES D NO 
above-mentioned minimum re uirements included? 
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7. Condition of Approval /' 
Applicant has read and understands the conditions of the Special Events B'YES ONO 
Permitting Indemnification/Hold Harmless Agreement, listed below? 

I, Applicant, certify that I am authorized to enter into this Special Event Permit Application on behalf of 
Organization, that the event for which this permit is to be used will not be in violation of any City of Poulsbo 
ordinance and the statements made on this Application are true and correct to the best of my knowledge. 
I, as the Event Applicant/Organizer on behalf of Organization, agree to the terms and conditions of this 
permit. 

The Applicant/Organization, shall defend, indemnify and hold harmless the City of Poulsbo, its officers, 
officials, employees and volunteers from and against any and all claims, suits, actions, or liabilities for 
injury or death of any person, or for loss or damage to property, which arises out of the acts or omissions 
of the Applicant/Organization, its employees, volunteers, representatives or vendors, or from any activity, 
work or thing done, permitted, or suffered by Applicant/Organization, related to the permitted activity, 
except only such injury or damage as shall have been occasioned by the sole negligence of the City. 

I :=c: ? 

I I \J\¥\ll~ \?\Q@ ~Igo= Title 

I ?J'f\ G\ ~ :xn\ ·-tf\ I M ~\[h 1 . ~0-0- I 
Printed Name Date 

For Ci Use DATE PAID RECEIPT NUMBER 
$76 Application Fee (code 770) 3 ts 2-2- 112-~1 
$60 Expedited Fee (code 780) 

$60 Park Use Fee (code 7771) 

o Application for Information 
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+ MUNICIPAL PARK USE APPLICATION 

This is an application to conduct a social activity, speciai event, commercial activity or public service 
instructional class In a city park per Poulsbo Municipal Code (PMC) 12.32. All applications must be filed at 

least 30 days prior to the date(s), (90 days for special events) for which the permit is requested. 

Park/Faclllty Requested: Raab Park Picnic Shelter 
Nelson Park Picnic Shelter 
Austin-Kvelstad Pavilion at the Muriel Iverson Williams Waterfront Park 

[ 1 
[ 1 
[;q 
[ )ll Other park/facility - please specify m\) r \-P\ \N\ \\ Cf m s. PG\'( \L 

Date of Event: J \) f\e \ '6 , 2-0 2 2 Time Requested: from 3 
Description of activity: In \ClsO hJ lb C! l / \J W1 l\~ Bonht-e.i Expected # people: 

I 

am@o I 0 
SO- \..oo 

D BBQ (Raab/Nelson-Must provide fire extinguisher) D Tents/Canopies D Inflatables (Additional permitting/insurance required) 

~ Fire Pit (Raab Park I Muriel Iverson Williams Park; Must have permit from Fire Dept) 360-779-3997 

0 Beer/Wine Use (Raab Park Picnic Shelter only- Must have banquet or special ·occasion permit.) 
You can purchase these permits at: http://wa/gov/licensing/special-licenses-and-permits 

D Music (Live I Recorded) 0 Electrical Outlet Use Needed 

Please provide a map of locations of: D Tents/ Canopies/ Inflatables* D Tables/ Chairs (Outside of pavilion/shelter area) 

~~~~~-=·;;h~~:~10~-:r:~-~
Contact Person: wp~ {ot l2-=: Mailing Address: ___ _ 

E-Mail so ?DI a944 yy-g I tJ gYh%11 ' &vrh. 
Insurance I clean-up bond/ cash may be required in accordance with PMC 12.323.110. Applicant will make provisions for clean-up 
of all litter. refuse and all other materials. includina bins for cecvclable items. Please return picnic tables as vou found them. 

Non-refundable APPiication Fee Schedule 

D Social Events: Raab or Nelson Parks; or 
Austin-Kvelstad Pavilion 

$40/first 2 hours/$10 each additional hour 1 

D Instructional Classes: $60 per session 1 

(Instruction of classes by a person or organization who are requesting part of the park for that class). 

D Special Events: ** 
(A one-time event where the public is invited to attend). 

Resident fee discount for applicants who reside 
within the City limits of Poulsbo 

$50 per event 

(-$10 per appllcatlon) Reso/uUon # 2014-08 

Please note: Only those special events which are open to the public and which the public may observe I participate In without charge are authorized to be 
conducted In City Parks (PMC 12.32). Special events which require primarily use of all or any portion of any park and which require a fee to be paid prior to 
admission to a City park are not permitted. The solicitation of voluntary donaUons from the public during the course of an authorized event I acUvlty Is permitted. 
Appllcetlon fees are non refundable. 

WANER OF LIABILITY: ALL participants or guardians are requested to sign the following release. ltwe assume all risks and hazards incidental to such 
participation including transportation to & from the activities and do hereby waive, release, absolve, indemnify and agree to hold harmless the City of 
Poulsbo employees, agents, officials and volunteers, for any claim arising out of any injury to myself or my/our child . STANDARDS OF BEHAVIOR: The 
City will not tolerate harassment of any kind that is made by employees or patrons towards employees or patrons. Harassment is defined as verbal or 
physical conduct that demeans or shows hostility or aversion toward another person. If a participant does not agree with the decision, an appeal to the 
Mayor is the final option. It is understood that by signing this application form, the SPONSOR I CONTACT PERSON agrees to all conditions of use and 
will be billed if the park is not cleaned up after use. --. 

Signature of Applicant:~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ 
1 



All permits are processed in the Parks and Recreation office and are subject to approval. Please return the 
completed form with your payment to: 

City of Poulsbo Parks and Recreation Dept. 
Malling: 200 N.E. Moe St, Poulsbo, WA 98370 
Physical: 19540 Front St. N.E., Poulsbo, WA 98370 
Fax#: 360-779-6917 
If you have any questions, please call (360) 779-9898. 

-·-·----··-·---··-------··---·-··-··-·--···-···-··----·-···-----·-·-··-·-·· --··-·-···-·-·-··' 
o Paid$ _____ lnit. __ _ o Date Received------
o E-mailed to Depts ___ _ o Added to Park Reservation Sign List o Copy Made for Public Works 
o Copy of Fire Permit (if required) 
o Copy Banquet Permit or Special Occasion Permit (if required) 
o Noise Ordinance Received 
o * Rcvd Letter Re: L&I AmusemenVlnflatable Certification 
o ** Rcvd Letter Re: Recycling 
D SPECIAL EVENTS: D Application to Pat 

Department approvals: Police ______ Public Works _______ Fire ______ _ 

2 



Issue Date 3/9/2022 Cert #:0000036127 

-~ 
Non Profit Insurance Program 

Certificate of Coverage 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONVERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS CERTIFICATE DOES 
NOT AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW. THIS CERTIFICATE OF COVERAGE DOES NOT CONSTITUE A CONTRACT 
BETWEEN THE ISSUING INSURER(S), AUTHORIZED REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

TiVi"PoR"rAfJFliitiecertifiC'aie_li_aiifer.isaii'.ti5oific5N7iCii\JslfR"E5:-ff1e·iic;11c:y(ie·si-iiliisi-iie-0riciCirsecCifsLTsR"o<3Rii.i'ioiiiis"Wiiiv"E1fsu·6Jeci-i<:iiiie'ierms·iiilcicoriciiiii:iiis-Cif 
the policy, certain coverage may require an endorsement. A statement on this certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 

PRODUCER COMPANIES AFFORDING COVERAGE 

Clear Risk Solutions GENERAL LIABILITY 
451 Diamond Drive American Alternative Insurance Corporation, et al. 
Ephrata, WA 98823 

AUTOMOBILE LIABILITY 
American Alternative Insurance Corporation, et al. 

INSURED PROPERTY 
American Alternative Insurance Corporation, et al. 

Building Assoc. Poulsbo Lodge #44, Sons of Norway 
MISCELLANEOUS PROFESSIONAL LIABILITY 

P.O. Box653 
Princeton Excess and Surplus Lines Insurance Company 

Poulsbo, WA 98370 

COVERAGES 

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE COVERAGE PERIOD 
INDICATED, NOT WITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN JS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

TYPE OF INSURANCE POLICY NUMBER POLICYEFF POLICY EXP DESCRIPTION LIMITS 
DATE DATE 

GENERAL LIABILITY 
COMMERCIAL GENERAL LIABILITY N 1-A2-RL-0000013-12 6/1/2021 6/1/2022 PER OCCURRENCE $5,000,000 

OCCURRENCE FORM PER MEMBER AGGREGATE $10,000,000 
INCLUDES STOP GAP PRODUCT-COMP/OP $5,000,000 

PERSONAL & ADV. INJURY $5,000,000 
(LIABILITY IS SUBJECT TO A $150,000 SIR PAYABLE FROM PROGRAM FUNDS) ANNUAL POOL AGGREGATE $50,000,000 

AUTOMOBILE LIABILITY 
ANY AUTO N1-A2-RL-0000013-12 6/1/2021 6/1/2022 COMBINED SINGLE LIMIT $5,000,000 
(LIABILITY JS SUBJECT TO A $150,000 SIR PAYABLE FROM PROGRAM FUNDS) ANNUAL POOL AGGREGATE NONE 

PROPERTY 
N1-A2-RL-0000013-12 6/1/2021 6/1/2022 ALL RISK PER OCC EXCL EQ & FL $75,000,000 

EARTHQUAKE PER OCC Excluded 
FLOOD PER OCC Excluded 

(PROPERTY IS SUBJECT TO A $150,000 SIR PAYABLE FROM PROGRAM FUNDS) ANNUALPOOLAGGREGATE NONE 

MISCELLANEOUS PROFESSIONAL LIABILITY 
N 1-A3-RL-0000060-12 6/1/2021 6/1/2022 PER CLAIM $5,000,000 

(LIABILITY IS SUBJECT TO A $150,000 SIR PAYABLE FROM PROGRAM FUNDS) ANNUALPOOLAGGREGATE $40,000,000 

DESCRIPTION OF OPERATIONS I LOCATIONS I VEHICLES I SPECIAL ITEMS 

Regarding participation in the Midtsommar Festival, Maistang, and bonfire events on dates 6/18/22. The City of Poulsbo is named as Additional Insured regarding this 
participation only and is subject to policy terms, conditions, and exclusions. Additional Insured endorsement is attached. 

CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN ACCORDANCE 
WITH THE POLICY PROVISIONS 

CERTIFICATE HOLDER AUTHORIZED REPRESENTATIVE 

City of Poulsbo .-· -· 
// -:~·_,-;, I 

200 SE Moe St 
L ,,z,.//t c £>·~-; Poulsbo, WA 98370-7347 ,. 



,t/IERICAN ALTERNATIVE 
INSURANCE COMPANY 

ADDITIONAL INSURED - DESIGNATED PERSON OR ORGANIZATION 
(GENERAL LIABILITY) 

Named Insured 
Non Profit Insurance Program (NPIP} 
Policy Number Endorsement Effective 
N1-A2-RL-0000013-12 6/1/2021 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY 

This endorsement modifies insurance provided under the following: 

GENERAL LIABILITY COVERAGE PART 

This endorsement changes the policy effective on the inception date of the policy unless another date is indicated above. 

Schedule 

Person orOrganization (Additional Insured): As Per Schedule on file with Clear Risk Solutions, Underwriting Administrator 

City of Poulsbo 
200 SE Moe St 
Poulsbo, WA 98370-7347 

Regarding participation in the Midtsommar Festival, Maistang, and bonfire events on dates 6/18/22. The City of 
Poulsbo is named as Additional Insured regarding this participation only and is subject to policy terms, conditions, 
and exclusions. Additional Insured endorsement is attached. 

A. With respects to the General Liability Coverage Part only, the definition of Insured in the Liability Conditions, Definitions and Exclusions 
section of this policy is amended to include as an Insured the Person or Organization shown in the above Schedule. Such Person or 
Organization is an Insured only with respect to liability for Bodily Injury, Property Damage, or Personal and Advertising Injury 
caused in whole or in part by your acts or omissions or the acts or omissions of those acting on your behalf: 

1. In performance of your ongoing operations; or 

2. In connection with your premises owned or rented to you. 

8. The Limits of Insurance applicable to the additional Insured are those specified in either the: 

1. Written contract or written agreement; or 

2. Declarations for this policy, 

whichever is less. These Limits of Insurance are inclusive and not in addition to the Limits Of Insurance shown in the Declarations. 

All other terms and conditions remain unchanged. 

Includes copyrighted material of the Insurance Services Office, Inc., with its permission 



Only Bonfire pit will be used 



OFFICE USE ONLY 
""""'......,_,.,._.,(E>ate Stamp)~ ..,,,,.,~ 

RECE~\lED 
Application for Special Event Perm· t 

City Clerks Department · MAR 1 7 2022 
200 NE Moe Street, 3rd Floor - Poulsbo, WA 983 0 ! · 

(36o) 394-9880 CITY OF POUl~BO 
Please answer fill questions completely. Additional pages may be attached. Completing 111S"f\p'p'lic·auon will...,,,,_
provide City staff with the information necessary to address public safety and compliance with local policies , 
regulations and laws. Submittal of this Application to the City Clerk's Department does not indicate or guarantee 
approval of the Application or the dates requested . Additional information may be requested by City personnel prior 
to submittal for final consideration. All Applications need to be submitted 90 calendar days in advance of event. If 
an application contains no road closures and is submitted within 45 to 90 days prior to event, a $50 expedite fee 
will apply . No applications will be processed for events falling within 45 calendar days of the event. Application will 
not be accepted prior to one year of the event date. 

A meeting with City personnel may also be required prior to event approval. 

1'. Event-Overview 

Event 
Date(s): 
Event 
Location: 

Event 
Description: 

Event 
Features: 

Describe event location, address, and neighborhoods: 

f\ \Al\·c\ w' \~\~ \ wc01<{u..J:. !f>ovk 
Please give a general overview of event, including purpose: 

So"'~ of tJ 0r\r.J .'."'! rc)c..·1 0\aj~ uf M ~ r"\e v-J .t\.,., o """c. ~'.) 
D Alcohol Sales I Beer Garden (see Section E, additional insurance required) 
D Amplified Sound (see Section 0) 

D Amusement Ride: Inflatable (see Section F, additional insurance required) 
D Amusement Rides with Fee Collected (see Section G, Admission Tax) 
D Animals : Domestic or Farm (see Section N) 
D Booths I Vendors (see Section I, vendor list required) 

D Car Show 
D Cooking Food Service (see Section J, fire extinguisher required) 
D Fireworks I Pyrotechnics (see Section H, additional documentation & insurance 

required) 
D Generator 
O Outdoor Fire (see Section M, Burning Permit Required) 

0 Parade 
D Run : 1 k I 5k I 1 Ok I Half Marathon I Full Marathon (circle one) 
D Signs (see Section K, additional permits might be required 
D Stage: Height in inches _____ . (see Section K, additional permit might 

apply) 

D Tents I Canopies (see Section K, additional permits might apply if structure is 
greater than 400 square feet) 

D Walk: 1 k I 5k I 1 Ok (circle one). 
!SY Other: (please specify) Mfu pole.. i • ex.e>\stet> t o b~ rc\.LSQ.<\ l !\ Tit -~ · 

hale_ . 



. 2. Contact Information 

Applicant/Event Organizer: 
SoC\S ot Nurw°'-'-1 PovJ.sb0 

Name: \ 
' _./ 

Event '"'C\ .VJ\ ,.._ . ~u_~Tu 
Title: .._J 

~ 
Organization: Applicant/Organizer/Main 

' ~< J'\\; J- N.:r W!v.. ·PoV..S ~" 
Contact: 

"Cell: 
(must match signature on 

Application) Email : 
'1..r\CiU<\" \;:.UJLsJes 6J_ q f'T\{~\. . Cu<"'--

Street Addr.e'ss: '-' 

I x'Vl I tTD·'* S\:- i'Jt: 
City: State: I Zip: "f Ov~~b-::, \.-. i A 1 £. 11 '.J 
Name: 

Public · Contact: 
(will be published on Title : Organization : 

Special Events website . Phone: ). Cell: 
calendar) · bo - 1-:'.l~ - 5'.2u ~ 

Email: 
\"·f~@ 

Street Address: 

city: Tows'oo State: I Zipq~ll O WA 
Name: 1 ess <J)~\!~ On-Site Contact: 

(available at event site on Title: Organization: 
~!-.~ ~

event days) Phone Cell : 

Email :
Street Address: ' ., 

City: State: I Zip: 

3. Event Details ( 

Set Up Starts: Take Down Complete: 
Start Date: Start Ti3 e: ~ End Date: End Time: 
G.lb ,U ... I n ~ o 1"'°"' 
Event Dates I Times: Indicate Dates I Times OPEN to Expected Daily Attendance: 
attendees Participants Spectators StaffNolunteer 
Day:~~ Date: Start Time: End Time: 

· ·l~ (~· - c...1t. :n. n~o '"' \b .. oo '2>~ I L 
Day: Date: Start Time : End Time: 

Day: Date: Start Time: End Time: 

Additional details: (Attach additional pages as needed for additional days or details) 

~fe:tJ Cof\C.U 11, 

~ -{ptAktk( 

f=>9 / e_ du U'"v ~ 

~ ~ . fU.Q.Xt

d..1 /.t~ 
l/Jre/Wc) . 



Service, consumption and/or sale of alcohol, use of fireworks/pyrotechnics, inflatables, 
carnivals, certain animals, among other higher risk or specialty activities, may require 
additional insurance coverage. See Section A - Insurance Requirements. 

Select all that apply. Show all equipment on your attached Site Map and describe in 
detail in supplemental documents. 

~ 
A(staging/Scaffolding ,.l;.Generators 
l:Speakers I PA System Jt'Animals 

Fireworks ¥Jnflatables I Bouncy Toys 

f Portable Restrooms JfHandwashing Stations l Tents larger than 400 square feet 
Other Equipment (Describe): 

All Applicants that require temporary power box(s) (known as a Spider Box) and 
cables must obtain an L&I permit per L&I code for temporary power supply. It is also 
the requirement and responsibility of the Applicant to have L&I inspect the temporary 
power supply (Spider Box) and cables prior to the event. Inspection requests may take 
up to 48 hours. Scheduling the inspection with L&I (360) 415-4000 at least 72 hours 
prior to the event is required. 

Have you obtained an L&I permit for temporary power supply? DYES )&.NO 

Restroom facilities are often limited or not available at special event sites. Event 
Organizers must supply adequate and accessible restroom facilities, including ADA 
compliant portable restrooms and handwashing stations. The recommendation for 

Additional provision of toilets is one for every 100 attendees and minimum of one ADA compliant 

Equipment 
restroom. For more information see Section Q: Portable Toilets. 

I Set Up: Check all that apply: 
1li!t' Using facilities available (i.e. park/public restrooms) 
~dding portable toilets to existing facilities. If so, number of portable toilets __ 
i:]--Solely using portable toilets. If so, number of portable toilets ___ 
tJ-Handwashing Stations. If so, how many 

Event Organizers are responsible for managing and removing all Solid Waste 
(Garbage) within the area of the event. Collection station locations must be identified 
on the Site Map. See Section P: Solid Waste Disposal I Recycling. 
Solid Waste: 
'I?' Self-haul all waste at conclusion of event 
D Dumpster being rented from City of Poulsbo Public Work Department 
D Other: (please specify plan) 

Am12lified Sound 
There is a 1 Opm curfew for all nois~ within the City limits. Any variance to the noise 
ordinance will require approval by the City Council at one of their regular meetings. 
For more information, see Section 0: Amplified Sound. 

Will there be amplified sound? g'YES ONO 

Indicate dates/times of anv amplified sound below: 
Date: co.\\' 'l 2. Start Time: I 'l~ ,:,o End Time: 1\v:o1o 
Date: Start Time: End Time: 

Date: Start Time: End Time: 



Tents 
Tents/ Canopies larger than 20'x20' (400 square feet) require additional permits from 
the City of Poulsbo's Planning & Economic Development Department. See Section K: 
Tents/Stage/Signs. 

Will there be tents or canopies under 400 square feet? DYES .lff-.NO 
Will there be tents or canopies over 400 square feet? DYES ~NO 

Signs 
Some signs do require a sign permit. For additional regulations, see Section K: 
Tents/Stages/Signs. 

Will there be signs? DYES j(NO 

Stages 
Any stage above 30" from the ground or one that contains stairs, will need approval by 
the City of Poulsbo Building Department. See Section K: Tents/Stages/Signs. 

Will there be a stage? D YES ftlNO If yes, height in inches: 

Food Sales 
Kitsap Public Health District Temporary Food Permits must be applied for 14 days 
prior to the event by contacting Kitsap Public Health. Additional insurance 
requirements may be required. For additional information on applying for the 
Temporary Food Permit, see Section J: Food Sales/Consumption. 

Does your event include: How Many? 
Any food service and/or sales? 0 YES NO 
Professional catering? DYES "'NO 
Food Trucks? DYES ~NO 
Food booths or food vendors? DYES [ii NO 

Alcohol Sales 
The sale, service, and consumption of alcoholic beverages are subject to Washington 
State Liquor and Cannabis Board (WSLCB) regulations, licensing, and requirements. 
Special Occasion and other liquor licensing need to be applied for at least 45 days in 
advance of event date. Additional Insurance will be required. For more information, 
see Section E: Alcohol Sales/Consumption. 

Will alcohol be sold or consumed at event? DYES ~NO 
Will alcohol service be sponsored by a non- DYES .ANO Submit copy 
profit entity? of Special 
Name of non-profit: Occasions 

License 
Will alcohol be provided by an already licensed DYES gNO Submit Letter 
business establishment as an off-site sale? ofWSLCB 

Aooroval 
WSLCB requires Applicants to submit a site map which shows fencing, entrances, 
exits, dimensions, and maximum capacity. This map will also need to be submitted 
with this Application packet. 
Is WSLCB approval document and Site Map DYES ONO 
attached? 



Fireworks 
If event includes Fireworks/Pyrotechnics, additional documentation is required. For 
more information on the additional documentation that is required, see Section H: 
Fireworks/Pyrotechnics Displays. 

Will event include Fireworks/Pyrotechnics? DYES /l9-.NO 
If YES, Additional Documentation Required: 
D Public Fireworks Display Permit 
D Copy of General Display Fireworks License 
D Copy of Pyrotechnic Operator License 
D Map of the Safety Zone (must include GPS Coordinates) 
D List of quantities and sizes of fireworks being discharged 
D Fireworks Vendor's Certificate of Liability Insurance and Add'l Insured 
Endorsement 
Does the Fireworks Display Company have a current City of DYES ONO 
Poulsbo Business License? 
If no, a Temporarv Business License must be applied for. 

Amusement Rides/ Inflatables I Carnivals 
If event will contain an amusement ride, additional documentation is required. For 
additional information, see Section F: Amusement Rides/Inflatable/Carnivals. 

Will event contain Amusement Rides, Inflatables, or a DYES ~o 
Carnival? 
If YES, Additional Documentation Required: 
D Department of Labor and Industries Inflatable/Amusement Ride Inspection Report 
for rides being used (see Section F for guidelines of list requirements) 
DA copy of the Department of Labor and Industries Electrical Inspection Permit 
Request 
D Amusement Vendor's Certificate of Liability Insurance and Additional Insured 
Endorsement 
Admission Taxes are required to be collected on any person operating a carnival 
with amusement rides in which a fee is collected for admission. The Sponsoring 
Organization is required to have a City of Poulsbo Business License as well. For 
More information, see Section G: Admission Tax. 

Will a fee be collected to use any amusement rides? I DYES ONO 
If YES, please contact the Finance Department for the Admission Tax Filing 
Form. 
Has a City of Poulsbo Business License been obtained? I DYES ONO 
If NO, please contact the City Clerks Department to obtain a city business 
license. 

Use of Non-Citv Owned Prooertv 
Will property not owned or managed by the City of Poulsbo I D YES 
be used for event? 

1~0 
If YES, the owner/manager of the subject property must complete Non-City Owned 
Property Use Form. See Section U: Non-City Owned Property Use. 

Towing 
If event requires vehicles to be towed, Organization must accept responsibility and 
indemnify the City of Poulsbo and other authorizing property owner(s) by agreeing to 
pay any tow/storage charges or damage claims., if a court rules in favor of the 
registered owner and orders payment of such charges or damage claims. 

Name of person responsible for renderinQ payment of tow/storaqe charqes: 

I ~~c+ \-...Jvrw-~ :P~sb-, I 
v 



·4, Parks 
. 

. ·· 

Events held in a City of Poulsbo Park require completion of the Municipal Park Use Application. 
Additional fees apply. A Site Map is required to be submitted, see Section C: Street Closure/Site 
Map/Route Map. For regulations, see Section D: Municipal Park Use. 

Will event be fully or partially held in a City of Poulsbo Park? ~ES 0 NO 
If YES, Name of Park: 

I M"'"d \J I\.\:\ °""'S w~.+.--v~ ~ I 
Was a park reservation was made prior to submittal of Special Event Application? ~ES ONO 
(Please attached a copy of the Municipal Park Use Application) 

5. ;Street Use and Police Services 
Any arrangements for street closures, barricades, traffic control or public safety will be made directly 
with the Police/Public Works departments who will contact Applicant after the Application has been 
submitted. The City reserves the right to charge any Applicant/Organization of a special event direct 
costs incurred by the City as the result of the event. 

Events that include blockage or closure of any sidewalk, traffic lane, parking, street, or affect any right of 
way, are required to provide detailed maps. For map types and requirements, see Section C: Street 
Closure/Site/Route Maps. 

Any street closure must allow for an unobstructed emergency lane (fire lane) of at least 20 feet in width. 

Special Event activity may require Poulsbo Police Officers for public safety and or/or traffic control. 
Police officer staffing, locations, and times are determined by the Poulsbo Police Department based on 
the time, place, and manner of the event. If you select yes to any questions requesting police 
safety/security, the Poulsbo Police Department will contact you to make arrangements for off-duty 
officers. A separate fee will be billed to the Applicant/Organizer for off-duty officer services. If more than 
3 officers are needed at an event, a sergeant will also be required. (Police services are billed at a 
minimum of 3 hours). 

Does event require any sidewalk, traffic lane or street closures? I DYES ~NO 
' (If yes, Street Closure Map required to be submitted) 

Closure Area: 
<' 

i D Entire Street D Parking Lane only D Partial Street D Sidewalk only 
.· 

".:::< Street Closure Details: 
'\"'" .o 

·. 

streeJ us~·· Street Between And Start Date Start End Date End 
Name (cross (cross Time Time 

street) street) 
Example: 
Front Street Fiord Dr Sunset St 0110112019 9am 0110112019 6om 

i .' ... . .. ,::: ... , Additional details: (such as alternative parking arrangements) 

,t 



Will event provide a shuttle service? 0 YES 0 NO 

If YES, name of shuttle provider: 

Will a State Highway be used for any portion of your event? D YES D NO 
If YES, Applicant must submit a Letter of Agreement from WSDOT. 
For the application and information on this process, See Section T: 
Washington State Highway Usage. 

Are Police Officers required for traffic control for any portion of 
event? 

Date Start Time End Time # of Officers Puri ose 

0 YES 

Example: Traffic control at Front 
0110112019 9:00 am 6:00 m 2 Street and Jensen Wa 

Additional details regarding traffic control need: (Attach additional sheets as necessary) 

Are Police Officers required for safety/security for any portion of 
event? 

Does any portion of event take place on or in a body of water? 

DYES ~O 

0 YES -)a.NO 

Date Start Time End Time # of Officers Puri ose 
Example: Provide security at 
0110112019 9:00 am 6:00 m 2 carnival entrance 

Describe safety and security needs that require Police Officers: 

Is Applicant/Organization hiring professional security personnel 
and/or assigning volunteers to security rolls? 
If YES, how many? 
If YES, describe roll: 

DYES ONO 

The City of Poulsbo does not maintain insurance that will respond to claims against the Applicant arising 
out of the use of facilities by the Applicant, its members, vendors or those attending the event. The 
Applicant must provide a certificate of liability insurance prior to the event in the minimum amount of 
$1,000,000 per occurrence, $2,000,000 general aggregate, and $1,000,000 Products-Completed 
Operations, naming the City of Poulsbo as an Additional Insured using an additional insured 
endorsement at least as broad as ISO form CG 20 12 or CG 20 26. 

Higher risk activities (such as beer gardens, carnivals/amusement rides/inflatables, fireworks, large 
atherings, events on/over water, etc.) may require additional amounts and/or t es of insurance. 

Are the Certificate of Insurance and additional insured endorsement, that meet the DYES D NO 
above-mentioned minimum re uirements, included? 

Aro~~· 



Applicant has read and understands the conditions of the Special Events 
Permitting Indemnification/Hold Harmless Agreement , listed below? 

I, Applicant, certify that I am authorized to enter into this Special Event Permit Application on behalf of 
Organization, that the event for which this permit is to be used will not be in violation of any City of Poulsbo 
ordinance and the statements made on this Application are true and correct to the best of my knowledge . 
I, as the Event Applicant/Organizer on behalf of Organization, agree to the terms and conditions of this 
permit . 

The Applicant/Organization, shall defend, indemnify and hold harmless the City of Poulsbo, its officers, 
officials, employees and volunteers from and against any and all claims, suits, actions, or liabilities for 
injury or death of any person, or for loss or damage to property, which arises out of the acts or omissions 
of the Applicant/Organization, its employees, volunteers, representatives or vendors, or from any activity, 
work or thing done, permitted , or suffered by Applicant/Organization , related to the permitted activity, 
except only such injury or damage as shall have been occasioned by the sole negligence of the City. 

I /i ~~ ~ y s;gnature 

·€j3 it,.U.. 
Date 

For Cit Use RECEIPT NUMBER 
$75 Application Fee (code 770) 

$50 Expedited Fee (code 780) 

$50 Park Use Fee (code 7771) 

o Application for Information 



+ MUNICIPAL PARK USE APPLICATION 

This is an application to conduct a social activity, special event, commercial activity or public service 
Instructional class in a city park per Poulsbo Municipal Code (PMC) 12.32. All applications must be filed at 

least 30 days prior to the date(s), (90 days for special events) for which the permit is requested. 

Park/Facility Requested: [ ] Raab Park Picnic Shelter 
[ ] Nelson Park Picnic Shelter 
[ X] Austin-Kvelstad Pavilion at the Muriel Iverson Williams Waterfront Park 
[ ] Other park/facility - please specify ______________ _ 

Date of Event: June 18th 2022 Time Requested: from _ n_o_o_n_am/pm to 4pm am/pm 

Midtsommerfest 200 Description of activity: Expected# people: 

0 BBQ (Raab/Nelson-Must provide fire extinguisher) 0 Tents/Canopies D Inflatables (Additional pem1itting/insurance required) 

0 Fire Pit (Raab Park I Muriel Iverson Williams Park; Must have permit from Fire Dept) 360-779-3997 

0 Beer/Wine Use (Raab Park Picnic Shelter only- Must have banquet or special occasion permit.) 
You can purchase these permits at: http://lcb.wa.gov/licensing/banguet-permits 

IXl Music (Live I Recorded) !XI Electrical Outlet ~se Needed 

Please provide a map of locations of: 0 Tents/ Canopies/ Inflatables* 0 Tables/ Chairs (Outside of pavilion/shelter area) 

Applicant: Poulsbo Sons of Norway 

Contact Person: lngunn Kues ter 

Address: 18991 Front St NE, Poulsbo WA 98¥ Rone: 360-779-5209 

Mailing Address: 18991 Front St NE , Poulsbo W{jtfb~¥_0_

E-Mail __ in-=g=-u_n_n_k_ue_s_t_er"""@=-=-g_m_a_il_.c_o_m ____________________________ _ 

Insurance I clean-up bond/ cash may be required in accordance with PMC 12.323.110. Applicant w/11 make provisions for clean-up 
of all litter, refuse and all other materials. including bins for recyclable items. Pl\ase return picnic tables as you found them. 

Non-refundable Application Fee Schedule 

Social Events: Raab or Nelson Parks; or 
Austin-Kvelstad Pavilion 

$40/first 2 hours/$10 each additional hour 1 

Instructional Classes: $60 per session 1 

(Instruction of classes by a person or organization who are requesting part of the park for that class). 

x Special Events: ** 
(A one-time event where the public is invited to attend). 

Resident fee discount for applicants who reside 
within the City limits of Poulsbo 

$50 per event 

(·$10 per application) Reso/ullon # 2014·08 

Please note: Only those special events which are open to the public and which the public may observe I participate In without charge are authorized to be 
conducted In City Parks (PMC 12.32) . Special events which require primarily use of all or any portion of any park and which require a fee to be paid prior to 
admission to a City park are not permitted. The solicitation of voluntary donations from the public during the course of an authorized event I activity Is permitted. 
Appl/cation fees are non re fundable. 

WAIVER OF LIABILITY: ALL participants or guardians are requested to sign the following release. IMle assume all risks and hazards incidental to such 
participation including transportation to & from the activities and do hereby waive , release, absolve, indemnify and agree to hold ham1less the City of 
Poulsbo employees, agents, officials and volunteers, for any claim arising out of any injury to myself or my/our child. STANDARDS OF BEHAVIOR: The 
City will not tolerate harassment of any kind that is made by employees or patrons towards employees or patrons. Harassment is defined as verbal or 
physical conduct that demeans or shows hostility or aversion toward another person. If a participant does not agree with the decision, an appeal to the 
Mayor is the final option. It is understood that by signing this application form , the SPONSOR I CONTACT PERSON agrees to all conditions of use and 
will be billed if the park is not cleaned up after use. 

?~~ ~ Signature of Applicant:_---+1 ~,1_,,_.~/ _ _ _____ --1 ___ _ _____ _ 
I /" 

Date : __ ) _.1_J _2_2. ___ _ 

::If 3 ~0330 7 ft 
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Application for Special Event Perm t MAR o 4 zozz 
City Clerks Department I 

200 NE Moe Street, 3rct Floor- Poulsbo, WA 983 OC 
(360) 394-9880 ITV or- r>OULSBO 

Please answer all questions completely. Additional pages may be attached. Completing this Application will 
provide City staff with the information necessary to address public safety and compliance with local policies, 
regulations and laws. Submittal of this Application to the City Clerk's Department does not indicate or guarantee 
approval of the Application or the dates requested. Additional information may be requested by City personnel prior 
to submittal for final consideration. All Applications need to be submitted 90 calendar days in advance of event. If 
an application contains no road closures and is submitted within 45 to 90 days prior to event, a $50 expedite fee 
will apply. No applications will be processed for events falling within 45 calendar days of the event. Application will 
not be accepted prior to one year of the event date. 

A meeting with City personnel may also be required prior to event approval. 

1. f;vent Overview 
Event Name: 

Poulsbo Garden Club Plant Sale 
Event May 13(set up) May 1'-1 (sale) Date(s): 
Event Describe event location, address, and neighborhoods: 
Location: Raab Park Picnic Shelter 
Event Please give a general overview of event, including purpose: 

Description: Annual plant sale to raise funds for beautification grants to the community, 

Event D Alcohol Sales I Beer Garden (see Section E, additional insurance required) 
Features: D Amplified Sound (see Section 0) 

D Amusement Ride: Inflatable (see Section F, additional insurance required) 

D Amusement Rides with Fee Collected (see Section G, Admission Tax) 

D Animals: Domestic or Farm (see Section N) 

D Booths I Vendors (see Section I, vendor list required) 

D Car Show 

D Cooking Food Service (see Section J , fire extinguisher required) 

D Fireworks I Pyrotechnics (see Section H, additional documentation & insurance 
required) 

D Generator 

D Outdoor Fire (see Section M, Burning Permit Required) 

D Parade 

D Run: 1k I 5k I 10k I Half Marathon I Full Marathon (circle one) 

D Signs (see Section K, additional permits might be required 

D Stage: Height in inches . (see Section K, additional permit might 
apply) 

D Tents I Canopies (see Section K, additional permits might apply if structure is 
greater than 400 square feet) 

D Walk: 1k I 5k I 10k (circle one) 

.~ Other: (please specify) ~ill V\t' ~lU~i 
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2. Contact Information 

Applicant/Event Organizer: 

Event 
Applicant/Organizer/Main 

Contact: 
(must match signature on 

Application) 

Public Contact: 
{will be published on 

Special Events website 
calendar) 

On-Site Contact: 
(available at event site on 

event days) 

3. Event Details 
Set Up Starts: 

Name: 
Mary Carter 
Title: 

member 
Phone: 

Name: 
Poulsbo Garden Club 
Title: 

Phone: 

Organization: 
Poulsbo Garden Club 

State: -
Organization: 

PGC 
Cell: 

Email: 
poulsbogardenclub@gmail.com 
Mailing Address: 

City: State: Zip: 

Name: 
Cathy Carson 
Title: Organization: 

club president Poulsbo Garden Club 
Phone: Cell: 

Email: 

Mailing Address: 

Take Down Complete: 
Start Date: Start Time: End ~te: End Time: 

May 13 12:00 May fl 5:00 
Event Dates I Times: Indicate Dates I Times OPEN to Expected Dally Attendance: 
attendees Participants Spectators Staff/Volunteer 
Day: Date: Start Time: End Time: 75 25 Saturday May 14 9:00 am 2:00 pm 
Day: Date: Start Time: End Time: 

Day: Date: Start Time: End Time: 

Additional details: (Attach additional pages as needed for additional days or details) 
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Service, consumption and/or sale of alcohol , use of fireworks/pyrotechnics, inflatables, 
carnivals, certain animals, among other higher risk or specialty activities, may require 
additional insurance coverage. See Section A - Insurance Requirements. 

Select all that apply. Show all equipment on your attached Site Map and describe in 
detail in supplemental documents. 

D Staging/Scaffolding (I 8'fJJ/' D Generators 
D Speakers I PA System D Animals 
D Fireworks D Inflatables I Bouncy Toys 
D Portable Restrooms D Handwashing Stations 
D Tents larger than 400 square feet 
D Other Equipment (Describe): 

All Applicants that require temporary power box(s) (known as a Spider Box) and 
cables must obtain an L&I permit per L&I code for temporary power supply. It is also 
the requirement and responsibility of the Applicant to have L&I inspect the temporary 
power supply (Spider Box) and cables prior to the event. Inspection requests may take 
up to 48 hours. Scheduling the inspection with L&I (360) 415-4000 at least 72 hours 
prior to the event is required . 

Have you obtained an L&I permit for temporary power supply? DYES ONO 

Restroom facilities are often limited or not available at special event sites . Event 
Organizers must supply adequate and accessible restroom facilities , including ADA 
compliant portable restrooms and handwashing stations. The recommendation for 

Additional provision of toilets is one for every 100 attendees and minimum of one ADA compliant 

Equipment restroom. For more information see Section Q: Portable Toilets . 

I~ Check all that apply: r Using facilities available (i.e. park/public restrooms) 
Adding portable toilets to existing facilities. If so, number of portable toilets __ 

D Solely using portable toilets. If so, number of portable toilets 
D Handwashing Stations. If so, how many 

Event Organizers are responsible for managing and removing all Solid Waste 
(Garbage) within the area of the event. Collection station locations must be identified 
on the Site Map. See Section P: Solid Waste Disposal I Recycling. 
Solid Waste: 

)la" Self-haul all waste at conclusion of event 
D Dumpster being rented from City of Poulsbo Public Work Department 
D Other: (please specify plan) 

Am12lified Sound 
There is a 1 Opm curfew for all noise within the City limits. Any variance to the noise 
ordinance will require approval by the City Council at one of their regular meetings. 
For more information , see Section 0 : Amplified Sound . 

Will there be amplified sound? DYES ..l(No 

Indicate dates/times of anv amplified sound below: 
Date: Start Time: End Time: 

Date: Start Time: End Time: 

Date: Start Time: End Time: 
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Tents 
Tents/ Canopies larger than 20'x20' (400 square feet) require additional permits from 
the City of Poulsbo's Planning & Economic Development Department. See Section K: 
Tents/Stage/Signs . 

Will there be tents or canopies under 400 square feet? ~YES ONO 
Will there be tents or canopies over 400 square feet? D YES ~o 

Signs 
Some signs do require a sign permit. For additional regulations, see Section K: 
Tents/Stages/Signs. 

Will there be signs? DYES }('NO 

Stages 
Any stage above 30" from the ground or one that contains stairs, will need approval by 
the City of Poulsbo Building Department. See Section K: Tents/Stages/Signs. 

Will there be a stage? D YES Jl NO If yes, height in inches: 

Food Sales 
Kitsap Public Health District Temporary Food Permits must be applied for 14 days 
prior to the event by contacting Kitsap Public Health. Additional insurance 
requirements may be required . For additional information on applying for the 
Temporary Food Permit, see Section J: Food Sales/Consumption. 

Does vour event include: How Manv? 
Anv food service and/or sales? DYES NO 
Professional caterinq? DYES I ~ I/NO 
Food Trucks? DYES 1

' f NO 
Food booths or food vendors? DYES ' mo 

Alcohol Sales 
The sale, service , and consumption of alcoholic beverages are subject to Washington 
State Liquor and Cannabis Board (WSLCB) regulations, licensing, and requirements. 
Special Occasion and other liquor licensing need to be applied for at least 45 days in 
advance of event date. Additional Insurance will be required. For more information, 
see Section E: Alcohol Sales/Consumption. 

Will alcohol be sold or consumed at event? DYES ~o 
Will alcohol service be sponsored by a non- DYES , ;i:NO Submit copy 
profit entity? of Special 
Name of non-profit: Occasions 

License 
Will alcohol be provided by an already licensed DYES ~NO Submit Letter 
business establishment as an off-site sale? ofWSLCB 

Aooroval 
WSLCB requires Applicants to submit a site map which shows fencing, entrances, 
exits, dimensions, and maximum capacity. This map will also need to be submitted 
with this Aoolication packet. 
Is WSLCB approval document and Site Map DYES ,~NO 
attached? 
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Fireworks 
If event includes Fireworks/Pyrotechnics, additional documentation is required . For 
more information on the additional documentation that is required, see Section H: 
Fireworks/Pyrotechnics Displays . h 

Will event include Fireworks/Pyrotechnics? DYES 'RNO 
If YES, Additional Documentation Required: 

, 
D Public Fireworks Display Permit 
D Copy of General Display Fireworks License 
D Copy of Pyrotechnic Operator License 
O Map of the Safety Zone (must include GPS Coordinates) 
D List of quantities and sizes of fireworks being discharged 
D Fireworks Vendor's Certificate of Liability Insurance and Add'l Insured 
Endorsement 
Does the Fireworks Display Company have a current City of DYES )ii NO 
Poulsbo Business License? 
If no, a Temporary Business License must be aoolied for. 

Amusement Rides / Inflatables I Carnivals 
If event will contain an amusement ride, additional documentation is required . For 
additional information, see Section F: Amusement Rides/Inflatable/Carnivals. 

Will event contain Amusement Rides, Inflatables, or a DYES _.PtNO 
Carnival? 
If YES, Additional Documentation Required: 
D Department of Labor and Industries Inflatable/Amusement Ride Inspection Report 
for rides being used (see Section F for guidelines of list requirements) 
DA copy of the Department of Labor and Industries Electrical Inspection Permit 
Request 
D Amusement Vendor's Certificate of Liability Insurance and Additional Insured 
Endorsement 
Admission Taxes are required to be collected on any person operating a carnival 
with amusement rides in which a fee is collected for admission . The Sponsoring 
Organization is required to have a City of Poulsbo Business License as well. For 
More information, see Section G: Admission Tax. r 

Will a fee be collected to use any amusement rides? I DYES lil.NO 
If YES, please contact the Finance Department for the Admission Tax Filing 
Form. 
Has a City of Poulsbo Business License been obtained? I DYES \11 NO 
If NO, please contact the City Clerks Department to obtain a city businesef'" 
license. 

Use of Non-Citv Owned Prooertv / 

Will property not owned or managed by the City of Poulsbo I DYES 
be used for event? 

~NO 

If YES, the owner/manager of the subject property must complete Non-City Owned 
Property Use Form. See Section U: Non-City Owned Property Use. 

Towing 
If event requires vehicles to be towed, Organization must accept responsibility and 
indemnify the City of Poulsbo and other authorizing property owner(s) by agreeing to 
pay any tow/storage charges or damage claims., if a court rules in favor of the 
registered owner and orders payment of such charges or damage claims. 

Name of person responsible for rendering payment of tow/storage charaes : 

I I 
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4. Parks 
Events held in a City of Poulsbo Park require completion of the Municipal Park Use Application . 
Additional fees apply. A Site Map is required to be submitted, see Section C: Street Closure/Site 
Map/Route Map. For regulations, see Section D: Municipal Park Use. 

1/ 
Will event be fully or partially held in a City of Poulsbo Park? ~YES ONO 
If YES, Name of Park: 

!Raab Park I 
'I 

Was a park reservation was made prior to submittal of Special Event Application? [J\YEs ONO 
(Please attached a copy of the Municipal Park Use Application) 

5. Street Use and Police Services 
Any arrangements for street closures, barricades, traffic control or public safety will be made directly 
with the Police/Public Works departments who will contact Applicant after the Application has been 
submitted . The City reserves the right to charge any Applicant/Organization of a special event direct 
costs incurred by the City as the result of the event. 

Events that include blockage or closure of any sidewalk, traffic lane, parking, street, or affect any right of 
way, are required to provide detailed maps. For map types and requirements, see Section C: Street 
Closure/Site/Route Maps. 

Any street closure must allow for an unobstructed emergency lane (fire lane) of at least 20 feet in width. 

Special Event activity may require Poulsbo Police Officers for public safety and or/or traffic control. 
Police officer staffing, locations, and times are determined by the Poulsbo Police Department based on 
the time, place, and manner of the event. If you select yes to any questions requesting police 
safety/security, the Poulsbo Police Department will contact you to make arrangements for off-duty 
officers. A separate fee will be billed to the Appl icanUOrganizer for off-duty officer services. If more than 
3 officers are needed at an event, a sergeant will also be required. (Police services are billed at a 
minimum of 3 hours). i 

Does event require any sidewalk, traffic lane or street closures? I DYES ~NO 
(If yes, Street Closure Map required to be submitted) 
Closure Area: 

' 
D Entire Street 0 Parking Lane only 0 Partial Street 0 Sidewalk only 

Street Closure Details: 
Street Between And Start Date Start End Date End 

Street Use Name (cross (cross Time Time 
street) street) 

Example: 
" Front Street Fiord Dr Sunset St 0110112019 9am 0110112019 6pm 

' 
Additional details: (such as alternative parking arrangements) 
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l /' 
Will event provide a shuttle service? DYES l~o 
If YES, name of shuttle Qrovider: 

I I . 
Will a State Highway be used for any portion of your event? DYES ~o If YES, Applicant must submit a Letter of Agreement from WSDOT. 
For the application and information on this process, See Section T: 
Washington State Highway Usage. 

I fi 

., Are Police Officers required for traffic control for any portion of DYES .A-NO 
event? 

List dates/times Police Officers are needed for traffic control : 

Traffic Date Start Time End Time # of Officers Purpose 

Control Example: Traffic control at Front 
0110112019 9:00am 6:00 pm 2 Street and Jensen Way 

' 

< 

: Additional details regarding traffic control need: (Attach additional sheets as necessary) 

I I ... 
Are Police Officers required for safety/security for any portion of DYES ~NO . ' 
event? ' 

'I 
Does any portion of event take place on or in a body of water? DYES )\NO 

List dates/times Police Officers are needed for safety/security: 
,, Date Start Time 

'" . 
End Time # of Officers Purpose 

Example: Provide security at 

Safety & 
0110112019 9:00am 6:00pm 2 carnival entrance 

Security 

Describe safety and security needs that requ ire Police Officers : 
I I 

Is ApplicanUOrganization hiring professional security personnel DYES ~o 
and/or assigning volunteers to security rolls? 
If YES, how many? 
If YES, describe roll : 

6. Insurance Re uirements 
The City of Poulsbo does not maintain insurance that will respond to claims against the Applicant arising 
out of the use of facilities by the Applicant, its members, vendors or those attending the event. The 
Applicant must provide a certificate of liability insurance prior to the event in the minimum amount of 
$1 ,000,000 per occurrence, $2,000 ,000 general aggregate, and $1 ,000 ,000 Products-Completed 
Operations, naming the City of Poulsbo as an Additional Insured using an additional insured 
endorsement at least as broad as ISO form CG 20 12 or CG 20 26. 

Higher risk activities (such as beer gardens, carnivals/amusement rides/inflatables, fireworks , large 
atherin s, events on/over water, etc. ma re uire additional amounts and/or t es : surance. 

Are the Certificate of Insurance and additional insured endorsement, that meet the YES D NO 
above-mentioned minimum re uirements, included? 
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7. Condition of Approval '/ 
Applicant has read and understands the conditions of the Special Events ) f YES ONO 
Permitting Indemnification/Hold Harmless Agreement, listed below? 

I, Applicant, certify that I am authorized to enter into this Special Event Permit Application on behalf of 
Organization, that the event for which this permit is to be used will not be in violation of any City of Poulsbo 
ordinance and the statements made on this Application are true and correct to the best of my knowledge . 
I, as the Event ApplicanUOrganizer on behalf of Organization , agree to the terms and conditions of this 
permit. 

The ApplicanUOrganization , shall defend, indemnify and hold harmless the City of Poulsbo, its officers, 
officials , employees and volunteers from and against any and all claims, suits, actions, or liabilities for 
injury or death of any person, or for loss or damage to property, which arises out of the acts or omissions 
of the Applicant/Organization , its employees, volunteers, representatives or vendors , or from any activity , 
work or thing done, permitted , or suffered by ApplicanUOrganization, related to the permitted activity, 
except only such injury or damage as shall have been occasioned by the sole negligence of the City. 

I ~MA~ ~· Uw-~- ! ~~~~~Qu i 
Signature Title 

I I :31 ~1 I 

I M ci lr-- \ L E .. Cciv--\-ef- l ~J c: ~) -~L 
l r- I 

Printed Name Date 

For Cit Use RECEIPT NUMBER 
$75 Application Fee (code 770) ~ 111c:ts 
$50 Expedited Fee (code 780) 4 1 l l q SS 
$50 Park Use Fee {code 7771) 

_J 
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+ MUNICIPAL PARK USE APPLICATION 

This is an application to conduct a social activity, special event, commercial activity or public service 
instructional class in a city park per Poulsbo Municipal Code (PMC) 12.32. All applications must be filed at 

least 30 days prior to the date(s), (90 days for special events) for which the permit Is requested. 

Park/Facility Requested: [ x ] Raab Park Picnic Shelter 
[ ] Nelson Park Picnic Shelter 
[ ) Austin-Kvelstad Pavilion at the Muriel Iverson Williams Waterfront Park 
[ ] Other park/facility - please specify ______________ _ 

Date of Event: May 13 & May 14 Time Requested: from 9 :30 am_ am/pm to 11 :30 am am/pm 

Description of activity: Poulsbo Garden Club Plant Sale ___ _ Expected # people: 75 

D BBQ (Raab/Nelson-Must provide fire extinguisher) D Tents/Canopies D Inflatables (Additional permitting/insurance required) 

D Fire Pit (Raab Park I Muriel Iverson Williams Park; Must have permit from Fire Dept) 360-779-3997 

D Beer/Wine Use (Raab Park Picnic Shelter only- Must have banquet or special occasion permit.) 

You can purchase these permits at: http://lcb.wa.gov/licensing/banquet-permits 

D Music (Live I Recorded) D Electrical Outlet Use Needed 

Please provide a map of locations of: D Tents/ Canopies/ Inflatables* D Tables/ Chairs (Outside of pavilion/shelter area) 

Applicant: Mary Carter_ Address: •••••• ____ Phone:_l•••••L __ _ 

Contact Person: Mary Carter_ Mailing Address:•••••••L_Phone:...l••••L---

E-Mail 

Insurance I clean-up bond! cash may be required in accordance with PMC 12. 323. 110. Applicant will make provisions for clean-up 
of all lltter refuse and all other materials includin bins for rec clable items. Please return icnic tables as ou found them 

Non-refundable Application Fee Schedule ?e..e.
rp~5 'L)\ 

xSocial Events: Raab or Nelson Parks; or 
Austin-Kvelstad Pavilion 

$40/first 2 hours/$10 each additional hour 1 

D Instructional Classes: $60 per session 1 

(Instruction of classes by a person or organization who are requesting part of the park for that class). 

D Special Events: ** 
(A one-time event where the public is invited to attend). 

Resident fee discount for applicants who reside 
within the City limits of Poulsbo 

$50 per event 

(-$10 per application) Resolution# 2014-08 

Please note: Only those special events which are open to the public and which the public may observe I participate In without charge are authorized to be 
conducted In City Parks (PMC 12.32). Special events which require primarily use of all or any portion of any park and which require a fee to be paid prior to 
admission to a City park are not permitted. The solicitation of voluntary donations from the public during the course of an authorized event I activity Is permitted. 
Application fees are non refundable. 

WAIVER OF LIABILITY: ALL participants or guardians are requested to sign the following release . I/We assume all risks and hazards incidental to such 
participation including transportation to & from the activities and do hereby waive, release, absolve, indemnify and agree to hold harmless the City of 
Poulsbo employees, agents, officials and volunteers , for any claim arising out of any injury to myself or my/our child. STANDARDS OF BEHAVIOR: The 
City will not tolerate harassment of any kind that is made by employees or patrons towards employees or patrons . Harassment is defined as verbal or 
physical conduct that demeans or shows hostility or aversion toward another person. If a participant does not agree with the decision, an appeal to the 
Mayor is the final option. It is understood that by signing this application form , the SPONSOR I CONTACT PERSON agrees to all conditions of use and 
will be billed if the park is not cleaned up after us ~. • . ~ _ , L 

Signature of Applicant f{l~ E, ~ h Date~ &~Jt\,,, ) J c' .-;/ : 
1 



All permits are processed in the Parks and Recreation office and are subject to approval. Please return the 
completed form with your payment to: 

City of Poulsbo Parks and Recreation Dept. 
Mailing: 200 N.E. Moe St, Poulsbo, WA 98370 
Physical: 19540 Front St. N.E., Poulsbo, WA 98370 
Fax#: 360-779-5917 
If you have any questions, please call (360) 779-9898. 

---------------------------------------------------------------------------------------------------------------------------------------------------------' 

o Paid $ I nit o Date Received _____ _ 
o E-mailed to Depts o Added to Park Reservation Sign List o Copy Made for Public Works 
o Copy of Fire Permit (if required) 
o Copy Banquet Permit or Special Occasion Permit (if required) 
o Noise Ordinance Received 
o * Rcvd Letter Re: L&I AmusemenUlnflatable Certification 
o ** Rcvd Letter Re: Recycling 
D SPECIAL EVENTS: D Application to Pat 

Department approvals: Police ______ Public Works _______ Fire ______ _ 

2 
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POULGAR·01 

CERTIFICATE OF LIABILITY INSURANCE 
DATE (MMIDDIYYYY) 

3/4/2022 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on 
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 

PRODUCER 

Fournier Insurance Solutions 
5712 Orchard St. W. 
University Place, WA 98467 

INSURED 

Poulsbo Garden Club, Inc. 
PO Box 721 
Poulsbo, WA 98370 

COVERAGES CERTIFICATE NUMBER· 

CONTACT 
I NAME: 

lW~!NE ,E~td~~~~73:3_0~0 mu -- H _lf~. No):(2_5~}-4?~:5~~~ H 

i l ~reque~~~@fourn_h~rsolutions.<;o_m 

!. ·-- IN~lJRIO~tS}Jt.fFORl:)IN~(!QllE~GEO ... __ 

j 1111su11.ER_A: Qhi() Security t11sura11ce Com pan~ 
:Jlll~lllll;:Bll.:.._ 
! INSLl~~l!..c.: .. 
lm.sUll!IB [) : 

i INSURER E: 

INSURER F: 

REVISION NUMBER· 

24082 

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

1~M i TYPE OF INSURANCE 

A lg~ 1 
COMMERCIAL GENE~~ LIABILITY 

1 
_ ] CLAIMS-MADE ' X ' OCCUR 

. J - -----------·- - --
: GEN'L AGGREGATE LIMIT APPLIES PER: 

l>f1 POLICY [] ~r& ~~~: LOC n OTHER: 

j j\UTOMOBILE LIABILITY 

ANY AUTO 
- OWNED 
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COMMERCIAL GENERAL LIABILITY 
CG 88 10 04 13 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

COMMERCIAL GENERAL LIABILITY EXTENSION 
This endorsement modifies insurance provided under the following: 

COMMERCIAL GENERAL LIABILITY COVERAGE PART 

SUBJECT 

NON-OWNED AIRCRAFT 

NON-OWNED WATERCRAFT 

PROPERTY DAMAGE LIABILITY • ELEVATORS 

EXTENDED DAMAGE TO PROPERTY RENTED TO YOU (Tenant's Property Damage) 

MEDICAL PAYMENTS EXTENSION 

EXTENSION OF SUPPLEMENTARY PAYMENTS ·COVERAGES A AND B 

ADDITIONAL INSUREDS ·BY CONTRACT, AGREEMENT OR PERMIT 

PRIMARY AND NON-CONTRIBUTORY· ADDITIONAL INSURED EXTENSION 

ADDITIONAL INSUREDS • EXTENDED PROTECTION OF YOUR "LIMITS OF INSURANCE" 

WHO IS AN INSURED· INCIDENTAL MEDICAL ERRORS/MALPRACTICE AND WHO IS AN 
INSURED • FELLOW EMPLOYEE EXTENSION • MANAGEMENT EMPLOYEES 

NEWLY FORMED OR ADDITIONALLY ACQUIRED ENTITIES 

FAILURE TO DISCLOSE HAZARDS AND PRIOR OCCURRENCES 

KNOWLEDGE OF OCCURRENCE, OFFENSE, CLAIM OR SUIT 

LIBERALIZATION CLAUSE 

BODILY INJURY REDEFINED 

EXTENDED PROPERTY DAMAGE 

WAIVER OF TRANSFER OF RIGHTS OF RECOVERY AGAINST OTHERS TO US • 
WHEN REQUIRED IN A CONTRACT OR AGREEMENT WITH YOU 
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With respect to coverage afforded by this endorsement, the provisions of the policy apply unless modified by 
the endorsement. 

A. NON-OWNED AIRCRAFT 

Under Paragraph 2. Exclusions of Section I - Coverage A - Bodily Injury And Property Damage Liability, 
exclusion g. Aircraft, Auto Or Watercraft does not apply to an aircraft provided: 

1. It is not owned by any insured; 

2. It is hired, chartered or loaned with a trained paid crew; 

3. The pilot in command holds a currently effective certificate, issued by the duly constituted authority of 
the United States of America or Canada, designating her or him a commercial or airline pilot; and 

4. It is not being used to carry persons or property for a charge. 

However, the insurance afforded by this provision does not apply if there is available to the insured other 
valid and collectible insurance, whether primary, excess (other than insurance written to apply specifically 
in excess of this policy), contingent or on any other basis, that would also apply to the loss covered under 
this provision. 

NON-OWNED WATERCRAFT 

Under Paragraph 2. Exclusions of Section I - Coverage A - Bodily Injury And Property Damage Liability, 

Subparagraph (2) of exclusion g. Aircraft, Auto Or Watercraft is replaced by the following: 

This exclusion does not apply to: 

(2) A watercraft you do not own that is: 

(a) Less than 52 feet long; and 

(b) Not being used to carry persons or property for a charge. 

C. PROPERTY DAMAGE LIABILITY - ELEVATORS 

1. Under Paragraph 2. Exclusions of Section I - Coverage A - Bodily Injury And Property Damage Liabil
ity, Subparagraphs (3), (4) and (6) of exclusion j. Damage To Property do not apply if such "property 
damage" results from the use of elevators. For the purpose of this provision, elevators do not include 
vehicle lifts. Vehicle lifts are lifts or hoists used in automobile service or repair operations. 

2. The following is added to Section IV - Commercial General Liability Conditions, Condition 4. Other 
Insurance, Paragraph b. Excess Insurance: 

The insurance afforded by this provision of this endorsement is excess over any property insurance, 
whether primary, excess, contingent or on any other basis. 

D. EXTENDED DAMAGE TO PROPERTY RENTED TO YOU (Tenant's Property Damage) 

If Damage To Premises Rented To You is not otherwise excluded from this Coverage Part: 

1. Under Paragraph 2. Exclusions of Section I - Coverage A - Bodily Injury and Property Damage Liability: 

a. The fourth from the last paragraph of exclusion j. Damage To Property is replaced by the follow
ing: 

Paragraphs (1), (3) and (4) of this exclusion do not apply to "property damage" (other than damage 
by fire, lightning, explosion, smoke, or leakage from an automatic fire protection system) to: 

(i) Premises rented to you for a period of 7 or fewer consecutive days; or 

(ii) Contents that you rent or lease as part of a premises rental or lease agreement for a period of 
more than 7 days. 

Paragraphs (1), (3) and (4) of this exclusion do not apply to "property damage" to contents of 
premises rented to you for a period of 7 or fewer consecutive days. 

A separate limit of insurance applies to this coverage as described in Section Ill - Limits of 
Insurance. 
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b. The last paragraph of subsection 2. Exclusions is replaced by the following: 

Exclusions c. through n. do not apply to damage by fire, lightning, explosion, smoke or leakage 
from automatic fire protection systems to premises while rented to you or temporarily occupied by 
you with permission of the owner. A separate limit of insurance applies to Damage To Premises 
Rented To You as described in Section Ill ·Limits Of Insurance. 

2. Paragraph 6. under Section Ill • Limits Of Insurance is replaced by the following: 

6. Subject to Paragraph 5. above, the Damage To Premises Rented To You Limit is the most we will 
pay under Coverage A for damages because of "property damage" to: 

a. Any one premise: 

(1) While rented to you; or 

(2) While rented to you or temporarily occupied by you with perm1ss1on of the owner for 
damage by fire, lightning, explosion, smoke or leakage from automatic protection sys
tems; or 

b. Contents that you rent or lease as part of a premises rental or lease agreement. 

3. As regards coverage provided by this provision D. EXTENDED DAMAGE TO PROPERTY RENTED TO 
YOU (Tenant's Property Damage) · Paragraph 9.a. of Definitions is replaced with the following: 

9.a. A contract for a lease of premises. However, that portion of the contract for a lease of premises 
that indemnifies any person or organization for damage by fire, lightning, explosion, smoke, or 
leakage from automatic fire protection systems to premises while rented to you or temporarily 
occupied by you with the permission of the owner, or for damage to contents of such premises 
that are included in your premises rental or lease agreement, is not an "insured contract". 

E. MEDICAL PAYMENTS EXTENSION 

If Coverage C Medical Payments is not otherwise excluded, the Medical Payments provided by this policy 
are amended as follows: 

Under Paragraph 1. Insuring Agreement of Section I· Coverage C ·Medical Payments, Subparagraph 
(b) of Paragraph a. is replaced by the following: 

(b) The expenses are incurred and reported within three years of the date of the accident; and 

F. EXTENSION OF SUPPLEMENTARY PAYMENTS ·COVERAGES A AND B 

1. Under Supplementary Payments • Coverages A and B, Paragraph 1.b. is replaced by the following: 

b. Up to $3,000 for cost of bail bonds required because of accidents or traffic law violations arising 
out of the use of any vehicle to which the Bodily Injury Liability Coverage applies. We do not have 
to furnish these bonds. 

2. Paragraph 1.d. is replaced by the following: 

d. All reasonable expenses incurred by the insured at our request to assist us in the investigation or 
defense of the claim or "suit", including actual loss of earnings up to $500 a day because of time 
off from work. 

G. ADDITIONAL INSUREDS ·BY CONTRACT, AGREEMENT OR PERMIT 

1. Paragraph 2. under Section II - Who Is An Insured is amended to include as an insured any person or 
organization whom you have agreed to add as an additional insured in a written contract, written 
agreement or permit. Such person or organization is an additional insured but only with respect to 
liability for "bodily injury", "property damage" or "personal and advertising injury" caused in whole 
or in part by: 

a. Your acts or omissions, or the acts or omissions of those acting on your behalf, in the performance 
of your on going operations for the additional insured that are the subject of the written contract or 
written agreement provided that the "bodily injury" or "property damage" occurs, or the "per
sonal and advertising injury" is committed, subsequent to the signing of such written contract or 
written agreement; or 
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b. Premises or facilities rented by you or used by you; or 

c. The maintenance, operation or use by you of equipment rented or leased to you by such person or 
organization; or 

d. Operations performed by you or on your behalf for which the state or political subdivision has 
issued a permit subject to the following additional provisions: 

(1) This insurance does not apply to "bodily injury", "property damage", or "personal and ad
vertising injury" arising out of the operations performed for the state or political subdivision; 

(2) This insurance does not apply to "bodily injury" or "property damage" included within the 
"completed operations hazard". 

(3) Insurance applies to premises you own, rent, or control but only with respect to the following 
hazards: 

(a) The existence, maintenance, repair, construction, erection, or removal of advertising 
signs, awnings, canopies, cellar entrances, coal holes, driveways, manholes, marquees, 
hoist away openings, sidewalk vaults, street banners, or decorations and similar expo
sures; or 

(b) The construction, erection, or removal of elevators; or 

(c) The ownership, maintenance, or use of any elevators covered by this insurance. 

However: 

1. The insurance afforded to such additional insured only applies to the extent permitted by law; and 

2. If coverage provided to the additional insured is required by a contract or agreement, the insur
ance afforded to such additional insured will not be broader than that which you are required by 
the contract or agreement to provide for such additional insured. 

With respect to Paragraph 1.a. above, a person's or organization's status as an additional insured 
under this endorsement ends when: 

(1) All work, including materials, parts or equipment furnished in connection with such work, on 
the project (other than service, maintenance or repairs) to be performed by or on behalf of the 
additional insured(s) at the location of the covered operations has been completed; or 

(2) That portion of "your work" out of which the injury or damage arises has been put to its 
intended use by any person or organization other than another contractor or subcontractor 
engaged in performing operations for a principal as a part of the same project. 

With respect to Paragraph 1.b. above, a person's or organization's status as an additional insured 
under this endorsement ends when their written contract or written agreement with you for such 
premises or facilities ends. 

With respects to Paragraph 1.c. above, this insurance does not apply to any "occurrence" which takes 
place after the equipment rental or lease agreement has expired or you have returned such equipment 
to the lessor. 

The insurance provided by this endorsement applies only if the written contract or written agreement 
is signed prior to the "bodily injury" or "property damage". 

We have no duty to defend an additional insured under this endorsement until we receive written 
notice of a "suit" by the additional insured as required in Paragraph b. of Condition 2. Duties In the 
Event Of Occurrence, Offense, Claim Or Suit under Section IV - Commercial General Liability Condi
tions. 
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2. With respect to the insurance provided by this endorsement, the following are added to Paragraph 2. 
Exclusions under Section I· Coverage A· Bodily Injury And Property Damage Liability: 

This insurance does not apply to: 

a. "Bodily injury" or "property damage" arising from the sole negligence of the additional insured. 

b. "Bodily injury" or "property damage" that occurs prior to you commencing operations at the 
location where such "bodily injury" or "property damage" occurs. 

c. "Bodily injury", "property damage" or "personal and advertising injury" arising out of the render
ing of, or the failure to render, any professional architectural, engineering or surveying services, 
including: 

(1) The preparing, approving, or failing to prepare or approve, maps, shop drawings, opinions, 
reports, surveys, field orders, change orders or drawings and specifications; or 

(2) Supervisory, inspection, architectural or engineering activities. 

This exclusion applies even if the claims against any insured allege negligence or other wrongdoing in 
the supervision, hiring, employment, training or monitoring of others by that insured, if the "occur
rence" which caused the "bodily injury" or "property damage", or the offense which caused the 
"personal and advertising injury", involved the rendering of, or the failure to render, any professional 
architectural, engineering or surveying services. 

d. "Bodily injury" or "property damage" occurring after: 

(1) All work, including materials, parts or equipment furnished in connection with such work, on 
the project (other than service, maintenance or repairs) to be performed by or on behalf of the 
additional insured(s) at the location of the covered operations has been completed; or 

(2) That portion of "your work" out of which the injury or damage arises has been put to its 
intended use by any person or organization other than another contractor or subcontractor 
engaged in performing operations for a principal as a part of the same project. 

e. Any person or organization specifically designated as an additional insured for ongoing operations 
by a separate ADDITIONAL INSURED -OWNERS, LESSEES OR CONTRACTORS endorsement is
sued by us and made a part of this policy. 

3. With respect to the insurance afforded to these additional insureds, the following is added to Section Ill 
• Limits Of Insurance: 

If coverage provided to the additional insured is required by a contract or agreement, the most we will 
pay on behalf of the additional insured is the amount of insurance: 

a. Required by the contract or agreement; or 

b. Available under the applicable Limits of Insurance shown in the Declarations; 

whichever is less. 

This endorsement shall not increase the applicable Limits of Insurance shown in the Declaratio ns. 

H. PRIMARY AND NON-CONTRIBUTORY ADDITIONAL INSURED .EXTENSION 

This provision applies to any person or organization who qualifies as an additional insured under any form 
or endorsement under this policy. 

Condition 4. Other Insurance of SECTION IV • COMMERCIAL GENERAL LIABILITY CONDITIONS is amend
ed as follows: 

a. The following is added to Paragraph a. Primary Insurance: 

If an additional insured's policy has an Other Insurance provision making its policy excess, and you 
have agreed in a written contract or written agreement to provide the additional insured coverage on a 
primary and noncontributory basis, this policy shall be primary and we will not seek contribution from 
the additional insured's policy for damages we cover. 
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b. The following is added to Paragraph b. Excess Insurance: 

When a written contract or written agreement, other than a premises lease, facilities rental contract or 
agreement, an equipment rental or lease contract or agreement, or permit issued by a state or political 
subdivision between you and an additional insured does not require this insurance to be primary or 
primary and non-contributory, this insurance is excess over any other insurance for which the addi
tional insured is designated as a Named Insured. 

Regardless of the written agreement between you and an additional insured, this insurance is excess 
over any other insurance whether primary, excess, contingent or on any other basis for which the 
additional insured has been added as an additional insured on other policies. 

ADDITIONAL INSUREDS - EXTENDED PROTECTION OF YOUR "LIMITS OF INSURANCE" 

This provision applies to any person or organization who qualifies as an additional insured under any form 
or endorsement under this policy. 

1. The following is added to Condition 2. Duties In The Event Of Occurrence, Offense, Claim or Suit: 

An additional insured under this endorsement will as soon as practicable: 

a. Give written notice of an "occurrence" or an offense that may result in a claim or "suit" under 
this insurance to us; 

b. Tender. the defense and indemnity of any claim or "suit" to all insurers whom also have 
insurance available to the additional insured; and 

c. Agree to make available any other insurance which the additional insured has for a loss we 
cover under this Coverage Part. 

d. We have no duty to defend or indemnify an additional insured under this endorsement until 
we receive written notice of a "suit" by the additional insured. 

2. The limits of insurance applicable to the additional insured are those specified in a written contract 
or written agreement or the limits of insurance as stated in the Declarations of this policy and 
defined in Section Ill • Limits of Insurance of this policy, whichever are less. These limits are 
inclusive of and not in addition to the limits of insurance available under this policy. 

J. WHO IS AN INSURED - INCIDENTAL MEDICAL ERRORS I MALPRACTICE 
WHO IS AN INSURED • FELLOW EMPLOYEE EXTENSION • MANAGEMENT EMPLOYEES 

Paragraph 2.a.(1) of Section II· Who Is An Insured is replaced with the following: 

(1) "Bodily injury" or "personal and advertising injury": 

(a) To you, to your partners or members (if you are a partnership or joint venture), to your members (if 
you are a limited liability company), to a co-"employee" while in the course of his or her employ
ment or performing duties related to the conduct of your business, or to your other "volunteer 
workers" while performing duties related to the conduct of your business; 

{b) To the spouse, child, parent, brother or sister of that co-"employee" or "volunteer worker" as a 
consequence of Paragraph (1) (a) above; 

(c) For which there is any obligation to share damages with or repay someone else who must pay 
damages because of the injury described in Paragraphs (1) (a) or (b) above; or 

(d) Arising out of his or her providing or failing to provide professional health care services. However, 
if you are not in the business of providing professional health care services or providing profes
sional health care personnel to others, or if coverage for providing professional health care ser
vices is not otherwise excluded by separate endorsement, this provision (Paragraph (d)) does not 
apply. 

Paragraphs (a) and (b) above do not apply to "bodily injury" or "personal and advertising injury" caused by 
an "employee" who is acting in a supervisory capacity for you. Supervisory capacity as used herein means 
the "employee's" job responsibilities assigned by you, includes the direct supervision of other "employ
ees" of yours. However, none of these "employees" are insureds for "bodily injury" or "personal and 
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advertising injury" ansmg out of their willful conduct, which is defined as the purposeful or willful intent to 
cause "bodily injury" or "personal and advertising injury", or caused in whole or in part by their intoxica
tion by liquor or controlled substances. 

The coverage provided by provision J. is excess over any other valid and collectable insurance available to 
your "employee". 

K. NEWLY FORMED OR ADDITIONALLY ACQUIRED ENTITIES 

Paragraph 3. of Section II • Who Is An Insured is replaced by the following: 

3. Any organization you newly acquire or form and over which you maintain ownership or majority 
interest, will qualify as a Named Insured if there is no other similar insurance available to that 
organization. However: 

a. Coverage under this provision is afforded only until the expiration of the policy period in 
which the entity was acquired or formed by you; 

b. Coverage A does not apply to "bodily injury" or "property damage" that occurred before you 
acquired or formed the organization; and 

c. Coverage B does not apply to "personal and advertising injury" arising out of an offense 
committed before you acquired or formed the organization. 

d. Records and descriptions of operations must be maintained by the first Named Insured. 

No person or organization is an insured with respect to the conduct of any current or past partnership, joint 
venture or limited liability company that is not shown as a Named Insured in the Declarations or qualifies 
as an insured under this provision. 

L. FAILURE TO DISCLOSE HAZARDS AND PRIOR OCCURRENCES 

Under Section IV - Commercial General Liability Conditions, the following is added to Condition 6. Repre
sentations: 

Your failure to disclose all hazards or prior "occurrences" existing as of the inception date of the policy 
shall not prejudice the coverage afforded by this policy provided such failure to disclose all hazards or 
prior "occurrences" is not intentional. 

M. KNOWLEDGE OF OCCURRENCE, OFFENSE, CLAIM OR SUIT 

Under Section IV • Commercial General Liability Conditions, the following is added to Condition 2. Duties 
In The Event of Occurrence, Offense, Claim Or Suit: 

Knowledge of an "occurrence", offense, claim or "suit" by an agent, servant or "employee" of any 
insured shall not in itself constitute knowledge of the insured unless an insured listed under Paragraph 
1. of Section II • Who Is An Insured or a person who has been designated by them to receive reports of 
"occurrences", offenses, claims or "suits" shall have received such notice from the agent, servant or 
"employee". 

o N. LIBERALIZATION CLAUSE 

If we revise this Commercial General Liability Extension Endorsement to provide more coverage without 
additional premium charge, your policy will automatically provide the coverage as of the day the revision is 
effective in your state. 

0. BODILY INJURY REDEFINED 

Under Section V • Definitions, Definition 3. is replaced by the following: 

3. "Bodily Injury" means physical injury, sickness or disease sustained by a person. This includes 
mental anguish, mental injury, shock, fright or death that results from such physical injury, sick
ness or disease. 
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P. EXTENDED PROPERTY DAMAGE 

Exclusion a. of COVERAGE A. BODILY INJURY AND PROPERTY DAMAGE LIABILITY is replaced by the 
following: 

a. Expected Or Intended Injury 

"Bodily injury" or "property damage" expected or intended from the standpoint of the insured. 
This exclusion does not apply to "bodily injury" or "property damage" resulting from the use of 
reasonable force to protect persons or property. 

WAIVER OF TRANSFER OF RIGHTS OF RECOVERY AGAINST OTHERS TO US - WHEN REQUIRED IN A 
CONTRACT OR AGREEMENT WITH YOU 

Under Section IV - Commercial General Liability Conditions, the following is added to Condition 8. Trans
fer Of Rights Of Recovery Against Others To Us: 

We waive any right of recovery we may have against a person or organization because of payments we 
make for injury or damage arising out of your ongoing operations or "your work" done under a 
contract with that person or organization and included in the "products-completed operations hazard" 
provided: 

1. You and that person or organization have agreed in writing in a contract or agreement that you 
waive such rights against that person or organization; and 

2. The injury or damage occurs subsequent to the execution of the written contract or written agree
ment. 
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Kati B. Diehl 

From: 
Sent: 
To: 
Subject: 

Ma~Carterllllllllllllllllll• 
Friday, March 04, 2022 4:24 PM 
Kati B. Diehl 

Re: Special Event Application 

CAUTION: This email originated from outside your organization. Exercise caution when opening 
attachments or clicking links, especially from unknown senders. 

Thanks, Kati. We will use the restrooms at Raab. We will be taking our garbage with us. We will have 
a small canopy - certainly smaller than 20x20. 

From: Kati B. Diehl <kdiehl@cityofpoulsbo.com> 
Sent: Friday, March 4, 2022 2:42 PM 
To: 
Cc: Lin S. Wilson 
Subject: Special Event Application 

Hello Mary, 

We received your Special Events Application today for the Poulsbo Garden Club Plant Sale but will 
need additional information since the application was partially completed. We will need these answers 
to the following questions to make arrangements (such as making sure restrooms are unlocked and 
stocked, etc.). Please email me with the answers to the following questions: 

1. Restroom Facilities. 

Is your group planning to use the restroom facilities at Raab Park or are you bringing in portable 
restrooms? 

1. Garbage Services. 

Will you be self-hauling any trash generated or renting a dumpster? 

1. Tents. 

On you map you show a canopy for the cashier, will that canopy over 20'x20' in size? 

Sincerely, 
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To the City of Poulsbo, and North Kitsap Community: 
 
 
The Parks and Recreation team is proud of the work we accomplished in 2021.  It was a 
year of many staff changes, how we operate, and how we plan for our continued 
success.  
 
The year started with a change in leadership.  Mary McCluskey who had been with the 
department since its inception retired in February 2021.  Mary’s impact on the 
department, the city, the park system, and community recreation cannot be put into 
words.  She accomplished so much for the city during her time running the department 
and her legacy will continue to live on.  I cannot thank her enough for her dedication to 
the Poulsbo community. She will be missed.   
 
In addition to a change in leadership, the department began the year with a new 
director, a full-time administrative assistant, and a part-time programmer.   In March, we 
were fortunate to hire an additional part-time programmer.  In September, we added a 
part-time administrative support position to assist in the daily business of the 
department operations.  So throughout the year, we have begun to build back, although 
additional staffing is still desired to get us to pre-COVID levels.  
 
Like the rest of the world, COVID was a constant challenge for our department in 2021. 
As a result of COVID, we learned to program a different way.  We moved fitness 
programs outside, conducted classes online, and expanded our outdoor youth activities.  
Once indoor recreation was allowed, we learned how to safely operate within the ever-
changing COVID health guidelines.   There were some minor setbacks throughout the 
year, but ultimately, I am most proud of our programmers’ ability to pivot, adjust, and 
navigate through a very tough year.   
 
Early in 2021, our team chose to establish and redefine our department’s mission, 
vision, and values (MVV).   We came up with an agreed-upon direction, which was 
ultimately approved by the Community Service Committee, the Parks and Recreation 
Commission, and City Council. They are listed on the next several pages of this annual 
report.  
  
Finally, in December of 2021, we planned our goals and objectives for 2022.  The team 
felt this was an important step to clearly state our overarching goals for the department. 
It is also an accountability measure to ensure we are working efficiently to improve our 
level of service to the community.  
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On behalf of our team, I thank you for taking the time to review our annual report.  We 
are dedicated to serving our community and finding ways to improve, enhance, and 
sustain our parks and recreation for all to enjoy.  Please contact me with any feedback 
you may have. We are here to serve you.  
 
Respectfully,  
 
Dan Schoonmaker  
Parks and Recreation, Director 
    
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Poulsbo’s Fish Park – Bond Road Entrance 
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Mayor  

Becky Erickson 

 

Poulsbo City Council 

Britt Livdahl* 

Connie Lord* 

Jeff McGinty 

Gary McVey 

David Musgrove 

Andrew Phillips* 

Ed Stern 

*denotes members of the Community Services Committee  

 

 

Parks and Recreation Staff – 2021 

Dan Schoonmaker, Parks and Recreation Director 

Pat Hightower, Administrative Assistant 

Kris Goodfellow, P/T Recreation Programmer 

Rachel Cornette, P/T Recreation Programmer 

Helen Cook, P/T Administrative Services Support 
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MISSION  

The mission of the Poulsbo Parks and 

Recreation Department is to enrich the 

quality of life by serving the community’s 

needs for quality and affordable educational 

and recreational programs, parks, and 

services to all residents and visitors. 

 

 

 

VISION 

It is the vision of the Poulsbo Parks and 

Recreation Department to be the heart of a 

healthy community through sustainable, 

safe, and diverse programs and open 

spaces, where all residents and visitors feel 

inspired to live, play, learn, and thrive. 
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CORE VALUES 

Community Enrichment 
We value our community and are committed to providing parks 

and programs that inspire, educate, and enhance the overall 

quality of life for our residents and visitors.  Through personal 

interaction and social media, we will engage our community to 

ensure transparency, accountability, and collaboration. 

 
Inclusiveness & Equity 

We value inclusive parks and recreation programs. We respect 

and honor the diversity of people, ideas, and cultures. We 

welcome all residents and visitors regardless of age, ability, race, 

ethnicity, or income level by offering accessible parks and 

affordable programs. 

 
Health & Wellness 

We value the health and well-being of all who visit our parks and 

participate in our recreation programs. We will strive to maintain 

the highest quality standards of safety, function, and beauty, to 

create a secure environment for all to enjoy. 

 
Stewardship & Sustainability 

We value our role as the guardians of the community parks and 

open spaces and are dedicated to responsibly managing and 

caring for our natural, cultural, and physical resources for current 

and future generations. 
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PARKS AND RECREATION COMMISSION 
  
The City of Poulsbo Parks and Recreation Commission is a group of dedicated citizen 

volunteers trusted to provide direction and community oversight over the city’s Parks 

and Recreation operations.  

 

In 2021, the Parks and Recreation Commission was expanded from seven to nine 

members.  They are: 

 

Steve Calhoun, Chair 

Mari Gregg 

Erik Hovey  

Justin Johnson 

Kelly Michaels 

Judy Morgan 

JoAnn Schlachter 

Mary Swoboda-Groh 

Amy Zinkhon 

 

  

Notable projects for the Parks and Recreation Commission for 2021 were: 

 

• Update and Recommendation of the City of Poulsbo Parks, Recreation, and 

Open Spaces Plan 

• Review and approval of the Parks and Recreation Mission, Vision, and 

Values 

• Review and approval of the Parks and Recreation 2022 Goals and Objectives 

• Review and recommendation of land acquisition opportunities 

 

The Parks and Recreation Commission meets on the 4th Monday of every other month 

and welcomes community input.  For more information about the commission, or to view 

past meetings, please visit:  

 

https://cityofpoulsbo.com/parks-recreation-parks-and-recreation-commission/ 

 
 
 
 
 
 

https://cityofpoulsbo.com/parks-recreation-parks-and-recreation-commission/
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PARKS AND RECREATION 
RECREATION PROGRAMS 

  

A Message from Kris Goodfellow, Recreation Programmer 

 

Although COVID still made its presence known in 2021, we were able to move forward 

seeing the return of some special events and turning our focus to camps, classes, and 

programs in the great outdoors. We also created some inspired new programs like 

RECESS, Creative Arts Preschool, E-sports, and Science in the Park. Outdoor volleyball, 

Curiosity Camp, and some sports camps that had traditionally been held indoors also 

moved outdoors and were a lot of fun. 

 

Once we were able to re-open the Parks and Recreation facility in the early Spring, we 

saw the return of gymnastics, fitness, and art classes.  Despite COVID restrictions, 

including mask mandates, the programs were successful. Although many people were 

tired of Zoom and meetings online, we did find a positive response in continuing to offer 

a variety of programs for adults online. Watercolor, Chair yoga, and gardening were all 

popular in 2021. People were still excited to return to recreation and we were happy to 

accommodate them. 

 

Our community partnerships in 2021 continued to grow and expand including successful 

programs with mountain bikes, lacrosse, dance, and special events with Kitsap Regional 

Library.  

 

The 2021 Summer Concert series was voted the Best in Kitsap by the community, and 

both Easter and Halloween drive-thru events were successful partnerships with the 

Poulsbo Chamber of Commerce.  

 

The lesson we learned in 2021 is always look for that silver lining and the opportunity to 

try new things.  We value your continued support of our recreation programs and look 

forward to serving you in 2022. 

 

Kris Goodfellow, 

Recreation Programmer 
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PARKS AND RECREATION 
PROGRAMMING BY THE NUMBERS 

 
 

  

2021:  
Total 

Classes 
Offered 

2021:  
Classes 

Cancelled 

2021: 
Classes  
Added 

2021: Total 
Registrations 

2021: % of 
Classes 

Run 

2020: % of 
Classes 

Run 

 

 

 

Preschool  137 12 8 780 82% 31%  

Youth 261 49 16 1735 85% 35%  

Adults 152 45 0 790 81% 31%  

Seniors 16 6 0 58 72% 0%  

Totals 566 112 24 3363 83% 31%  

        

(These are included as part of the table above)  

Camps 101 19 4 774 87% 31%  

Gymnastics 108 4 14 555 81% 24%  

Senior Trips 0 0 0 0 0% 13%  

 
  
 

  Preschool Youth Adults Seniors 

2021 Most 
Popular 

Programs  

Preschool 
Sports, 

Gymnastics, 
Ballet, Creative 
Arts Preschool 

Gymnastics, 
Piano, Mountain 
Vikes, Soccer, 

RECESS, Middle 
School Girls 
Basketball, 

Outdoor Volleyball 
 

CAMPS: 
Curiosity, 

Bricks4Kidz, 
KCMT, Tennis, 
Sailing, Soccer 

Virtual Viking Fest 
Road Race, 
Vegetable 
Gardening,  

P-Patch, 
Adult/Family 

Sailing  

Pickleball 
 

Many seniors 
participated 
in our adult 

programming 
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PARKS AND RECREATION 
PARKS PROJECTS 2021 

 
A message from Rachel Cornette, Parks Coordinator 

 
Expanding on the need for outdoor recreation in the Covid-19 climate, self-directed 
programs featuring scavenger and geocache hunts and collaborative “Story Walks” 
enhanced park offerings and attracted participants of all ages from February to October.  
 
Summer saw the installation of a disc golf putting green, paid for and installed by the 
Kiwanis Club of Greater Poulsbo at Betty Iverson Kiwanis Park. The Poulsbo Lions club 
added an additional viewing platform at Poulsbo’s Fish Park. 
We installed a new tire swing at Forest Rock Hills Park and 
created an exciting trail around the lower perimeter of Raab 
Park, cut by the Crossroad Rotary Club.  
 
The P-Patch at Raab Park benefited as 2021 saw the first 
year in which plot maintenance oversight was reliant solely 
on volunteer coordination and gardener cooperation.  We 
thank everyone involved.  
 
In July, Parks and Recreation Month was celebrated to 
increase awareness of Poulsbo’s unique recreational 
opportunities. Multiple “Pop Up in the Park” meet and greets 
allowed residents to meet with Parks and Recreation staff 
and learn more about offerings and locations. They also 
provided an avenue to engage citizens in feedback that 
helped frame the Parks, Recreation, and Open Spaces plan.  
Additionally, a short series entitled “What you don’t know 
about Poulsbo’s Fish Park” starring Tom Nordlie was featured on the department’s 
Facebook page and received over a thousand views. 

 
The annual Salmon Tours event 
returned to Poulsbo’s Fish Park in 
November with over a dozen 
community organizations and 400+ 
attendees participating.   
 
 
 
 
 
 
 
 
 

Raab Park Trail  
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PARKS AND RECREATION 
CAPITAL PROJECTS 

   
 

Rotary Morrow Community Park Phase 1 
   
Rotary Morrow Community Park was a collaborative project that began in 2015.  The 
property for the park was donated to the city by a resident and Poulsbo Rotarian.  The 
design for the 1.4 acre was completed in 2021, which led to the decision to complete 
the park in a phased approach due to limited funding to complete the full project.  
 
Phase 1 began in August 2021 and was completed in December 2021.  It included 
clearing, minor grading, and the installation of over 500’ of gravel trails.   
 
When completed the park will be home to a memorial sculpture of Eli Creekmore.  Eli 
was a child victim of domestic violence and lost his life at the age of three.  The case 
surrounding Eli led to sweeping changes in the law in the state of Washington.   
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Play For All at Raab Park 
 
Play for All at Raab Park is a project that was generated by a citizen’s committee that 
wanted to build an inclusive playground in Poulsbo.   This project was driven by the 
Poulsbo Rotary Club members and other citizens representing the special needs 
community.  
 
In 2020, the Parks and Recreation Department applied for two grants to fund the Play for 
All project. In June of 2021, the city was informed that they would be awarded both grants 
totaling $879,000.   Also of note, the community groups involved in this project have raised 
an additional $100,000 through their fundraising efforts.   
 
Currently, the city is awaiting grant agreements from the Recreation Conservation Office 
so the project can begin. Once agreements for the grants have been signed, we will move 
forward with anticipated completion in late 2022.  
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PARKS AND RECREATION 
VOLUNTEERISM 

 
The spirit of volunteerism was alive and well in 2021.  We had over 500 volunteer hours 
donated that included: 
 

• Plantings in Poulsbo’s Fish Park along Bond Road 

• Installation of trails in Raab Park 

• Two Eagle Scout projects in Fish Park 

• Installation of new trails and maintenance of the Pump Track 

• Multiple trash clean-ups throughout the city 

• Completion of a new viewing platform at Fish Park 

• Daffodils planted throughout the city 

• And salmon docents and others that helped at Salmon days in November 

• Installation of a disc gold putting green at Kiwanis Park 

• Installation of a new gravel trail at Fish Park 
 

 
 
 
 
 
  
 
 
 
 
 
 
 
 
Many of our volunteers come from the community at large, but we would like to 
acknowledge some of the local service groups that provide us with financial support and 
volunteer assistance. They include: 

 
Crossroads Rotary 

Kiwanis Club of Greater Poulsbo 
Poulsbo Fish Park Steering Committee 

Master Gardeners – WSU 
Poulsbo Lions Club 

Poulsbo Police Officers Association 
Poulsbo Rotary 

 
These groups and others provide important support for our department and this 
community.  We appreciate their support for making Poulsbo a better place. 
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PARKS AND RECREATION 
PARKLAND ACQUISITION 

 
 
In 2021, the city was fortunate enough to have two parcels of land donated by private 
citizens.  These parcels, as described below, add over 10 acres of parkland property to 
the city’s inventory with an appraised 
value of nearly a million dollars.  
 
           

Edwards Property 
 
The Edwards property is 9.21 acres of 
open space property at the corner of 
Olhava Way and Finn Hill Road.  The 
property contains the north fork of 
Johnson Creek, and the parcel will 
likely remain as a passive park with 
trails running throughout. The property 
was donated by the Edwards Group 
LLC and at their request will be 
named, Katherine Edwards Park.  This 
property will be maintained as 
parkland in perpetuity.  
 
 

 
    O’Neill Property 

  
The O’Neill property is a 1.32-acre 
parcel at the east end of Poulsbo’s Fish 
Park, along SR-305.  Acquiring this 
property will provide the first full 
connection of Fish Park from the 
Lindvig bridge to SR-305.  Like the rest 
of Fish Park, this property will be 
passive park space.  
 
The property was donated by the O’Neill 
family and will be held as parkland in 
perpetuity.  As part of the donation, a 
bench will be placed on the property to 
commemorate the life of Dr. Robert 
O’Neill. 
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PARKS AND RECREATION 
POULSBO EVENTS AND RECREATION CENTER (PERC) 

 
The Poulsbo Events and Recreation Center (PERC) is a concept for a multi-use 
recreational, educational, and events center. The vision for the PERC grew from the 
community’s expressed a desire for new recreational facilities, more tournament-scale 
sports fields, a community pool/splash pad, and a regional center for events and 
business functions from across the greater Puget Sound and Olympic Peninsula.  
 
The PERC is also the opportunity to connect secondary and higher education systems 
to new meetings and use space to support their missions.  
 
The Kitsap Public Facilities District has provided the City of Poulsbo with the funding 
needed to study the feasibility of a PERC in Poulsbo.  
 
In 2021, the city began its feasibility study. This has included a community survey, the 
formation of a community steering committee, and hiring outside the marketing and 
architectural firms to assist with the preliminary design.  The feasibility study will be 
completed in the first part of 2022 and will provide necessary information to the City 
Council and our community on the next steps for the PERC project.  
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PARKS AND RECREATION 
FACILITY RENTALS 

 
 
Although COVID was still impacting many of our operations, a rollback on restrictions 
for outdoor activities created opportunities for the community to recreate outdoors.  As 
such, we had an increase in facility rentals in 2021.  

 
 

 2016 2017 2018 2019 2020 2021 

Sign Rentals 78 76 81 83 52 41 

              

Nelson Park 37 31 22 27 0 36 

Waterfront Park 44 41 48 47 9 36 

Raab Park 100 109 109 98 2 82 

Parks and Recreation Rentals 513 52 51 203 50 130 

              

City Wide Special Events 27 29 29 21 5 14 
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PARKS AND RECREATION 
DEPARTMENT GOALS FOR 2022 

 
GOAL #1: Creation of a Department Policy and Procedure Manual 
 
Currently, the Parks and Recreation Department operates with tenured employees who 
have a great deal of institutional knowledge. This goal will formalize the policies and 
procedures and capture our best practices to ensure the success of those who follow. 
This goal addresses our department’s mission and vision.  
 
Objectives:  
1. Identifying policies that are specific to the department (not in conflict with City Policy)  
2. Identifying standards and procedures that require a written explanation  
 
Assigned to: Director with input and review from staff  
 
 
GOAL #2 Community Outreach and Engagement  
 
Recent community surveys have revealed the need to provide more information about 
our department to the community. In short, we need to ensure the community knows 
about all of the resources and programs our department offers, so they can be enjoyed 
by everyone. This goal addresses our values of community enrichment and health and 
wellness.  
 
Objectives:  
1. Develop a department strategy for social media engagement 
2. Consider the benefits of adding other social media platforms (Instagram) 
3. Create a better presence in public settings (council meetings, events)  
4. Develop a monthly newsletter for City Council and other departments 
 
Assigned to: Events Coordinator  
 
GOAL #3: Complete Park Projects in a Timely Manner  
 
There have been park projects have been identified through the city’s Capital 
Improvement Program as necessary. As such, it is essential we develop, initiate, and 
complete these projects quickly and efficiently. This goal addresses our mission, vision, 
and value of stewardship and sustainability  
 
Objectives:  
1. Ensure projects are started on time 
2. Proceed with urgency and focus to achieve their desired intent  
 
Assigned to: Parks Coordinator and Director  
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GOAL #4: Work Toward the Possibility of Establishing a Metropolitan Park 
District  
 
To obtain a more sustainable funding source for our department, we need to explore the 
idea of creating a Poulsbo Metropolitan Park District. This goal addresses our vision 
and department’s value of stewardship and sustainability  
 
Objectives:  
1. Understand the process  
2. Create a community team to drive the process  
3. Identify a timeline for voting  
4. Identify a consulting firm with a track record of success  
 
Assigned to: Director  
 
GOAL #5: Improve Opportunities for Seniors and Youth in the Community  
 
The City of Poulsbo has a large senior citizen population that has become even more 
isolated due to the pandemic. As such, there is a need for additional resources and 
opportunities for seniors to socially interact. This goal addresses the department’s 
values of community enrichment, inclusiveness and equity, and health and wellness.  
 
Objectives:  
1. Identify space needs and programs  
2. Survey the senior population to promote awareness and ensure needs are met  
3. Develop partnerships with outside agencies for resources  
 
Assigned to: Recreation Programmer & Director  
 
GOAL #6: Re-Evaluation of Recreation Programming  
 
In short, we need to have a better understanding of how, what, when, and why we 
program. This includes developing a pricing strategy that is fair to the community while 
ensuring department viability. This goal addresses the department’s value of 
stewardship and sustainability.  
 
Objectives:  
1. Develop a better model for pricing for recreation programs  
2. Set a strategy to balance proactive vs. reactive programming  
3. Establish criteria for evaluation of recreation programs based upon cost, popularity, 

revenue, and associated factors.  
4. Work toward a better balance of employees vs. recreational contractors  
5. Consider an equitable way to support those who may not have the financial means to 

participate in recreational programs. 
 
Assigned to Director & Recreation Programmer 
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PARKS AND RECREATION 
CLOSING THOUGHTS 

 
I appreciate you taking the time to learn more about our department and our accomplishments 
in 2021. If there was one way to describe 2021, it was a year of change.  We changed who we 
are, how we operate, and what we can accomplish despite very tough obstacles.   
 
I could not be prouder of our team and their dedication to their jobs and serving this great 
community.  Despite the rollercoaster of events 2021 offered, they remained steadfast in their 
commitment to providing the best in parks and recreation activities.   
 
Many of the projects we accomplish are in collaboration with other city departments.  As such, 
we extend our deepest gratitude to the teams of: 
 

PUBLIC WORKS 
PLANNING 

ENGINEERING 
FINANCE 

  
Without their assistance, guidance, and expertise, we simply could not achieve the success we 
have experienced.  We appreciate the teamwork and camaraderie.  
 
We are excited about the opportunities we see in 2022.  With City Council support we have 
moved our two part-time programmers to the full-time positions of Recreation Programmer and 
Parks Coordinator.   In addition, we have added a full-time special events coordinator that will 
only enhance our outreach and engagement through the Poulsbo and North Kitsap Community.  
 
On behalf of Pat, Kris, Rachel, Lin, Helen, and all our instructors at Parks and Recreation, we 
thank you for your support. We look forward to serving you in 2022 and beyond. 
 
 
 
Very Respectfully,  
 
 
Dan Schoonmaker 
City of Poulsbo 
Parks and Recreation, Director 
 
 
 
 
 
 
 
 
 



 

  

2022 

City of Poulsbo  

Parks and Recreation Department 

19540 Front Street 

Poulsbo, WA 98370 

Parks and Recreation – 1st Quarter Report      



ADMINISTRATION 

The first quarter of 2022 brought several substantial changes to the Parks and Recreation 

Department.  The organizational chart below shows that both part-time programmers were 

converted to full-time positions utilizing ARPA funds.  We were also fortunate to add a full-time 

Special Events Coordinator funded through lodging tax.  These additions have provided us the 

ability to enhance our recreational programs, improve our focus on city parks and trails, and 

create better engagement with the community.  The impact of these changes will be evident 

throughout this report.  

0 

 

 

 

 

 

 

 

 

 

With the removal of COVID restriction, and the increase in recreational programs, the activity in our 

Parks and Recreation building has increased significantly.  Phone calls, emails, walk-in customers, and 

course participants have impacted our administrative staff.  Although this is a good problem to have, 

this is a concern moving forward as it relates to continuing to provide the highest level of service to our 

community.  Additional hours for current staff or additional resources for casual labor staffing to 

supplement our administrative function will provide a higher level of service to the community, allow us 

to program courses later into the evening, and provide the administrative staff more time to work 

toward the department goals we have set for 2022.  

1st Quarter Expenses vs. Revenues 
(2021/2022 Comparison) 

                             EXPENSES                                                                            REVENUES 
                        

 

 

 

Director 

Special Events 

Coordinator 

Admin 
Assistant 

Parks 
Coordinator 

Recreation 
Programmer 

Admin  
Clerk 

Instructors, 
Contractors & 

 Comm. Partners 

                             2021   2022 

   Projected:      258,070 330,350 

   1st Quarter:      58,723 187,323 

   Pct of Budget:   23%  57% 

                               2021  2022 

Annual Budget:   651,486 795,755 

1st Quarter:     156,639 176,976                                

Pct of Budget:     24%              22% 

       



As the numbers indicate we have experienced a 218% revenue increase from 2021 to 2022 in 

the 1st quarter.  While some of this increase can be attributed to relaxed COVID restrictions, an 

equally contributing factor is the increase in staff hours dedicated to programming, 

administrative support, and community outreach.  The credit for this increase goes to our staff 

who has adjusted, pivoted, and maneuvered throughout the pandemic to find innovative and 

safer ways to program.  

Current Focus 

Department Policy     Summer Activity Guide          Building space/programming reallocation 

PERC Feasibility Study 

 

RECREATION PROGRAMS 

 

 

 

 

 

With the conversion of Kris Goodfellow to full-time, her ability to create, monitor, and schedule 

programs has increased.  She is also working to build back senior programming at the Parks and 

Recreation building and has offered free courses on nutrition, fitness, gardening, painting, 

social media, laughter yoga, and Tai Chi.  These classes are a great example of services that may 

not generate revenue but address an essential need in the community.  Kris is passionate about 

providing these courses to our seniors, so much more will follow! 

In addition, the 1st quarter saw the return of youth basketball.   As you are aware, we hired Joe 

Schiel on a part-time basis to manage the league, as he has done in the past.   The community 

response was tremendous, the season went smoothly, and the program was profitable for the 

department.  

Current Focus 

Summer programming/camps Senior Programs                 Instructor Development 

 

 

 

PROGRAMS OFFERED 
(1st quarter) 

170 
PARTICIPANTS 

(1st quarter) 

1073 



CITY PARKS 

Rachel Cornette was converted to full-time in January and her responsibilities shifted to a 

greater focus on city parks. In the 1st quarter of 2022, Rachel has started to create a series of 

community-friendly trail maps that include distance, elevation, parking, restrooms, and a 

description of the trail.  She will continue to develop these maps throughout the city, and they 

will be posted on the Parks and Recreation website.  

We are also pleased to announce that Rachel achieved her certification as a Certified 

Playground Safety Inspector (CPSI).  This will fill a need to ensure that current and upcoming 

playgrounds are safe for use.  

Current Focus 

Trail Committee Play for All Waterfront Picnic Area Trail Mapping 

 

SPECIAL EVENTS 

In February, we were able to hire Lin Wilson as our Special Events Coordinator.  This position 

was funded through the LTAC and is responsible for special events and community 

outreach/social media.  We were fortunate to find Lin as she is highly qualified and has already 

had a positive impact.  

In the 1st quarter, at the direction of the Mayor, Lin researched, developed, and implemented a 

community calendar that can be found at: https://cityofpoulsbo.com/community-events-

calendar/ 

Lin is also responsible for social media and community outreach. In addition to Facebook, we 

have recently added Instagram as a social media platform.  Our page can be found at 

poulsboparksrec on Instagram.  

 

Current Focus 

Viking Fest Road Race              Footprints Across Poulsbo         Social Media Engagement   

Community Calendar Development 

 

 

 

 

https://cityofpoulsbo.com/community-events-calendar/
https://cityofpoulsbo.com/community-events-calendar/
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ORDINANCE NO. 2022-__ 

AN ORDINANCE OF THE CITY OF POULSBO, WASHINGTON, AMENDING THE 

POULSBO MUNICIPAL CODE 5.30.020 TO UPDATE THE DEFINITION OF 

ADMINISTRATOR AND ADD THE DEFINITION OF SPORTING EVENT; PMC 

SECTIONS 5.30.030 AND 5.30.040 TO UPDATE THE OFFICE FOR SUBMIGTTING A 

PERMIT TO; PROVIDING FOR SEVERABILITY AND ESTABLISHING AN EFFECTIVE 

DATE. 

 

WHEREAS, Section 5.30 of the Poulsbo Municipal Code (“PMC”) regulates Special 

Event Licenses within the City; and 

WHEREAS, the City created the new position of Special Event Coordinator in the 

Parks & Recreation department whose duties include administering the special event 

permit process; and 

WHEREAS, the City desires to amend the title of PMC Section 5.30.020 to update 

the change in the administrator and to add a definition of sport events; and  

WHEREAS, the City desires to amend the title of PMC Section 5.30.030 to update 

which office to submit their applications to; and  

WHEREAS, the Community Services Committee reviewed these proposed code 

amendments at their April 13, 2022, committee meeting and recommended approval by 

the City Council; NOW THEREFORE, 

THE CITY COUNCIL OF THE CITY OF POULSBO, WASHINGTON, DO ORDAIN 

AS FOLLOWS: 

Section 1.  Amendment. Subsection 5.30.020 of the Poulsbo Municipal Code are 

hereby amended to read as follows (strikethroughs indicate deletions, bolding indicates 

additions): 

5.30.020 Definitions 

 
A.          “Administrator” means the Parks & Recreation Director City Clerk or their his/her 

designee. 
 

B.          “Applicant” m e a n s  the person, organization, company, non-profit, corporation 

managing, running operating, sponsoring, or conducting the special event and has 

authority to do so. 
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C.           “Block party” means an event that involves blocking any part of a residential street 

to hold an event which is open to the public. 

 
D.          “Carnival” means a traveling enterprise offering amusements, such as circuses, or an 

organized program of entertainment or exhibition. 

 
E.           “City property” means land the city owns that has the capacity and capability to hold 

an event. 

 
F.           “Parade” means any march or procession consisting of people, animals, bicycles, vehicles, 

or combination thereof, except funeral processions, upon any city street, state highway, 

or sidewalk which does not comply with normal and usual traffic regulations or controls. 

 
G.          “Parks” means any site owned by the city designed or developed for recreational use 

by the public. 

 
H.          “Permit” means a document issued by the city granting permission to engage in an activity 

not allowed without a permit. 

 
I.            “Right-of-way (ROW)” means any road, public parking lot, city street, highway, boulevard 

or place in the city open as a matter of right to public travel and shall include arterials, 

neighborhood streets, alleys, bicycle paths and pedestrian ways; including streets or 

portions thereof which are designated as portions of the state highway system. 

 
J.           “Run” means an organized procession to contend in a race consisting of people, bicycles, 

or other vehicular devices or combination thereof upon a city street, state highway, or 

sidewalk. 

 
K.           “Special Events” include any activity which is to be conducted on public property or on 

a public right-of-way; any event held on private property which would have a direct 

significant impact on traffic congestion; or traffic flow to and from the event over public 

streets or rights-of-way; or which would significantly impact public streets or right-of-way 

near the event; or which would significantly impact the need for City-provided emergency 

services, such as police, fire or medical aid. It is presumed that any event on private 

property which involves an open invitation to the public to attend or events where the 

attendance is by private invitation of 100 or more people are each presumed to be an 

event that will have a direct significant impact on the public streets, right-of-way or 

emergency services. Special events might include, but are not limited to, fun runs/walks, 

athletic competitions, auctions, bike-a-thons, public fundraisers, parades, carnivals, 

festivals, shows or exhibitions, film/movie events, circuses, block parties and fairs. 

 
L. “Special Event Permit” means a required permit for an activity requiring a permit. 
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M.         “Special Events protected under the First and Fourteenth Amendments” include any 

event involving political or religious activity intended primarily for the communication or 

expression of ideas. 

N. “Sporting event” means any football, soccer, baseball, lacrosse, rugby, golf or 

tennis match, any boxing, wrestling, shooting or swimming contest, any foot, 

cycle, motor, boat or horse race, and any other lawful sporting contest, 

competition, tournament or game usually attended by the public. 

 
N.O. “Street dance” means any organized formation of a dance on any public right-of-way. 

 
O.P.         “Tourism” means economic activity resulting from tourists, which may include sales of 

overnight lodging, meals, tours, gifts, or souvenirs. 

 
P.Q.       “Use” shall mean to construct, erect, or maintain in, on, over or under any street, right- 

of-way, park or other public place, any building, structure, sign, equipment or scaffolding, 

to deface any public right-of-way by painting, spraying or writing on the surface thereof, 

or to otherwise occupy in such a manner as to obstruct the normal public use of any public 

street, right-of-way, park or other public place within the City, including a use related to 

special events. 

 
Q.R. “Vendor” means any person or company offering a service or sale of product. 

 

Section 2.  Amendment. Subsection 5.30.030(B) and (C) of the Poulsbo Municipal 

Code are hereby amended to read as follows (strikethroughs indicate deletions, bolding 

indicates additions): 

5.30.030 Permit – Required 

 

B.          There shall be a nonrefundable administrative fee to process each application submitted, 

which is to be paid to the city as set forth in Section 3.12.040(J). The fee is due upon when 

the application packet is submitted to the city clerk’s parks & recreation office. Each 

application shall be for only one event. 

 
C.           An application for a special event permit shall be filed with the city clerk’s parks & 

recreation office no less than 90 calendar days, and no more than one calendar year, 

before the date when the proposed special event is to take place. If the special event 

permit application packet is received by the city clerk’s parks & recreation office less 

than 90 calendar days, but more than 45 calendar days, in advance of the event, and the 

application requires no road closures, then the city may expedite the application with the 

payment by the applicant of an additional nonrefundable administrative processing fee 

as set forth in Section 3.12.040(J). 
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Section 3.  Amendment. Subsection 5.30.040(A) of the Poulsbo Municipal Code 

are hereby amended to read as follows (strikethroughs indicate deletions, bolding 

indicates additions): 

5.30.040 Permit - Application Requirements 

 
A.          The special event permit application shall be submitted to the city clerk’s parks & 

recreation  office. Such application shall state and include, at a minimum, the following 

information: 

 

Section 4.  Severability.  If any section, sentence, clause or phrase of this ordinance 

should be held to be invalid or unconstitutional by a court of competent jurisdiction, such 

invalidity or unconstitutionality shall not affect the validity or constitutionality of any other 

section, sentence, clause or phrase of this ordinance. 

 

Section 5.  Effective Date.  This ordinance shall take effect five (5) days after 

publication of the attached summary, which is hereby approved. 

 

PASSED by the Poulsbo City Council this __ day of ______________, 2022. 

APPROVED: 

 

                                              

MAYOR, BECKY ERICKSON 

 

ATTEST/AUTHENTICATED: 

 

                                             

CITY CLERK, RHIANNON FERNANDEZ CMC 

 

APPROVED AS TO FORM: 

OFFICE OF CITY ATTORNEY: 

 

BY:___________________________ 

     JAMES E. HANEY 
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     OGDEN MURPHY WALLACE, PLLC 

 

FILED WITH THE CITY CLERK:  

PASSED BY THE CITY COUNCIL:  

PUBLISHED:  

EFFECTIVE DATE:  

ORDINANCE NO.  
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SUMMARY OF ORDINANCE NO. 2020-02 

of the City of Poulsbo, Washington 

 

On the 22nd day of January, 2020, the City Council of the City of Poulsbo, passed Ordinance No. 

2020-02.  A summary of the content of said ordinance, consisting of the title, provides as 

follows: 

AN ORDINANCE OF THE CITY OF POULSBO, WASHINGTON, AMENDING THE 

POULSBO MUNICIPAL CODE TO REPEAL SUBSECTION 5.04.090(B), REGARDING 

SPECIAL EVENT MASTER LICENSE; AMENDING TITLE 5 OF THE POULSBO 

MUNICIPAL CODE TO ADD A NEW CHAPTER 5.30 IN ORDER TO PROMOTE, 

PROTECT AND PRESERVE THE PUBLIC INTEREST BY REGULATING SPECIAL EVENTS; 

REPEALING CHAPTER 5.32 TO BE INCLUDED IN THE NEW CHAPTER 5.30; 

AMENDING THE POULSBO MUNICIPAL CODE TO UPDATE FEES FOR PROCESSING 

SPECIAL EVENT APPLICATIONS AND REPEALING FEES FOR CARNIVAL LICENSES; 

PROVIDING FOR SEVERABILITY AND ESTABLISHING AN EFFECTIVE DATE. 

The full text of this Ordinance will be mailed upon request. 

DATED this 22nd day of January, 2020. 

 

 

  

CITY CLERK, RHIANNON FERNANDEZ 
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