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City of Poulsbo 
 Housing, Health and Human Services Department 
 
 

City of Poulsbo         
Request for Quotation (RFQ) 
Kitchen Build – City of Poulsbo, Recovery Center  
 
Date Issued: August 27, 2025 

 

1. Introduction 

The City of Poulsbo Housing Health and Human Services Department is soliciting bids from 
qualified general contractors to oversee and complete the construction of a commercial 
kitchen in a designated portion of the North Kitsap Recovery Café, located at: 
 
19351 8th Avenue NE, Suite 101, Poulsbo, WA 
 
The project site is currently a decommissioned office space of approximately 311 square 
feet. The goal is to transform this space into a health department–compliant kitchen to 
support meal services offered to community members in recovery. 

 

2. Scope of Work 

The selected general contractor will be responsible for coordinating all work necessary to 
meet local health department regulations for commercial kitchen operations. The 
contractor will complete the following or manage subcontractors and/or trades for: 

o Plumbing (including installation of commercial sinks and dishwashing units) 

o Electrical upgrades to accommodate kitchen equipment 

o Flooring and ceiling tile installation as per health code standards 

o Opening of a pass-through window 

o Cutting and framing an opening for a new door 

o Reorienting an existing door 

Work will include: 
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• Demo 
• Hauling and disposal of debris 
• Framing of pony wall 
• Plumbing 
• Electrical 
• Covering of pony wall with sheet rock, FRP hard surface & trim 
• Replacement of acoustic tiles with sanitary, wipeable tiles 
• Installation of flooring & rubber base 
• Installation of a dutch door 
• Cut pass through in wall & provide sanitary hard surface liner 
• Equipment installation  
• Misc. trim & paint 

ESTIMATED BUDGET AND SCHEDULE  
The budget for the project is approximately $70,000. The City desires to enter into a 
contract with the selected individual/firm in September 2025 with work completed 
by October 31, 2025. 

 

3. Site Visit (Optional) 

A non-mandatory site visit will be held for interested contractors: 

• Date: September 5, 2025 
• Time: 10 :00am 

Location: 19351 8th Avenue NE, Suite 101, Poulsbo, WA 
 

 

4. Contractor Requirements  

• Prevailing wages be paid and documented in compliance with RCW 39.12. 
• A Small Works Contract executed between the City and the Contractor per example 
• contract attachment B. 
• A Performance Bond be executed in compliance with RCW 39.08 before beginning 

work. 
• The Contractor holds a current Washington State Contractor's License. 
• Contractor must deliver a certificate of insurance naming the City as additionally 

insured before beginning work meeting the City of Poulsbo insurance requirements. 
• Contractor must have a current City of Poulsbo Business License before beginning 

work. 
• Contractor shall be in good standing regarding L&I premium payment prior to 

award of any contract. 
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5. Submission Details 

All quotations must be received no later than: 

• Deadline: September 16, 2025 at 2 :00pm 
• Delivery Method: email 
• Submission Email: azieman@cityofpoulsbo.com 

Submission shall include the following: 

1. Detailed cost estimate 
2. Proposed timeline 
3. Years of Experience and list of similar projects 
4. 3 References, Name, Email, and phone number 

6. Contract to be awarded to lowest responsive bid 

 

7. Contact Information 

Questions regarding this RFQ should be directed to: 

April Zieman 
Contract Administrator  
City of Poulsbo 
360-394-9746 
azieman@cityofpoulsbo.com   
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ATTACHMENT A 
 

KITCHEN BUILD DETAILS 
 
 
 
 
 
 
 
 
 

 
 

http://www.cityofpoulsbo.com/
mailto:azieman@cityofpoulsbo.com




































200 NE Moe ♦ Post Office Box 2275 ♦ Poulsbo, Washington 98370 
(360) 779-4078 ♦ fax (360) 697-8269 

www.cityofpoulsbo.com ♦ azieman@cityofpoulsbo.com  
 
 

 
 
 
 
 

http://www.cityofpoulsbo.com/
mailto:azieman@cityofpoulsbo.com


200 NE Moe ♦ Post Office Box 2275 ♦ Poulsbo, Washington 98370 
(360) 779-4078 ♦ fax (360) 697-8269 

www.cityofpoulsbo.com ♦ azieman@cityofpoulsbo.com  
 
 

 
 
 

http://www.cityofpoulsbo.com/
mailto:azieman@cityofpoulsbo.com


200 NE Moe ♦ Post Office Box 2275 ♦ Poulsbo, Washington 98370 
(360) 779-4078 ♦ fax (360) 697-8269 

www.cityofpoulsbo.com ♦ azieman@cityofpoulsbo.com  
 
 

 
 
 
 
 
 
 
 
 
 

http://www.cityofpoulsbo.com/
mailto:azieman@cityofpoulsbo.com

	1. Introduction
	2. Scope of Work
	 Misc. trim & paint
	3. Site Visit (Optional)
	4. Contractor Requirements
	5. Submission Details
	7. Contact Information

